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Offeror, Definition .................................................... Appendix A ............. Appendix A ..................................  
On-line Buying ..................................................................... 3.25 ................................  ..................................  
Open Records .............................................................. 3.17; 3.18 ........................... 1.9 ................... 2.2-4342 
Opening of Proposals ............................................................. 7.3 ........................... 4.4 ..................................  
Operational Components, Information Technology,  

Special Terms and Conditions ....................... Appendix B,IV ................................  ..................................  
Optional Use Term Contracts  .............................................. 2.2a ................................  ..................................  
Ordering Option, Special Terms and Conditions . Appendix B,II ................................  ..................................  
Order/Ship Time  ............................................. 4.1b; Appendix A ................................  ..................................  
Order Splitting Prohibition  .................................................. 4.11 ................................  ..................................  
Other Sources of Supply ........................................................ 2.6 ................................  ..................................  
Overruns and Underruns, Printing  .................................... 4.20g ......................... 7.8b ..................................  
Overshipments/Overruns  ..................................................... 10.9 ................................  ..................................  
Owner-controlled Insurance Program, Definition .... Appendix A ................................  ..................................  
Ownership of Artwork, Negatives  ..................................... 4.20a ......................... 3.10 ..................................  
Ownership of Intellectual Property, Information Technology,  

Special Terms and Conditions ....................... Appendix B,IV ................................  ..................................  
Owner’s Right to Terminate the Contract for Cause, 

Non-Capital Outlay, Special Terms and Conditions, 
 ....................................................................... Appendix B,III ................................  ..................................  
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P 
Packaging ....................................................................................  ........................... 7.3 ..................................  
Pallets .................................................................................... 2-A ................................  ..................................  
Pass-through-Procurement  .................................................... 5.9 ................................  ..................................  
Patents, Non-Capital Outlay,  

Special Terms and Conditions, ...................... Appendix B,III ................................  ..................................  
Payment and Invoice Processing  ....................................... 10.11 ............................. 8. ......... 2.2-4350A thru  
  ...............................................................................................  ................................  ................... 2.2-4354 
Payment,  

Bonds ............................................................................. 3.2b; ......................... 4.11 ... 2.2-4337; 2.2-4341 
Bonds for Labor and Material, Definition .......... Appendix A ................................  ..................................  
Date .......................................................................................  ..................... 8.6b(3) ..................................  
General Terms and Conditions ........................ Appendix B,I ................................  ..................................  
Electronic Funds Transfer .....................................................  ........................... 8.8 ..................................  
Partial ........................................................................... 10.11 ........................... 8.4 ..................................  
Prompt .......................................................................... 10.11 ........................... 8.6 .................2.2-4350A 
Vendor .......................................................................... 10.11 ........................... 8.5 ..................................  

Performance and Payment Bonds (see Bonds), ..........................  ................................  ................... 2.2-4337 
Special Terms and Conditions ........................ Appendix B,II ................................  ..................................  

Performance,  
Bonds ....................................... 3.2b; 3.2c; 3.2c; Appendix A ................................  ... 2.2-4337; 2.2-4340 
Cancellation of Purchase Orders .................................. 10.15 ......................... 7.15 ..................................  
Contractor ......................................................................... 10. ............................. 7. ..................................  
Default by Vendor ........................................................ 10.16 ......................... 7.14 ..................................  
Delivery Time ................................................................. 10.4 ........................... 7.7 ..................................  
Freight ............................................................................ 4.13 ........................... 7.6 ..................................  
Inspection ....................................................................... 10.5 ......................... 7.10 ..................................  
Loss or Damage in Transit ........................................... 10.10 ........................... 7.5 ..................................  
New/Used/Altered Equipment or Supplies ...................  4.17 ........................... 7.2 ..................................  
Packaging ..............................................................................  ........................... 7.3 ..................................  
Purchase Order Authority & Shipment .................................  ........................... 7.1 ..................................  
Purchase Order Changes .............................................. 10.12 ......................... 7.16 ..................................  
Receipt by State Agency ....................................... 10.4; 10.5 ........................... 7.8 ..................................  
Specification, Definition .................................... Appendix A ................................  ..................................  
Specifications, Computer ................................................. 3.3 ................................  .................... 2.2-1121 
Substitutes .............................................................................  ........................... 7.4 ..................................  
Termination for Convenience of the Commonwealth .. 10.14 ......................... 7.18 ..................................  
Vendor Complaints ....................................................... 10.17 ......................... 7.13 ..................................  

Perishable Articles, Purchase of ........................................... 1.3c ................................  ................. 2.2-1119.3 
Personal Interests and Gifts .................................................. 3.22 ........................... 3.5 .................. 2.2-4371;  
  ...............................................................................................  ................................  ................. 2.2-4371B 
Petitioning for Less Toxic Goods or Products ..................... 3.13 ......................... 1.8c ................... 2.2-4314 
Pickups, Warehouse ............................................................... 2-A ................................  ..................................  
Plans for Utilization of SWAM Businesses .............. Annex 7-G ................................  ..................................  
Police Dogs  ................................................................... 12.7f(5) ................................  ............... 2.2-1124B8 
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Policy, 
Division of Purchases & Supply ........................................ 1. ............................. 1. ........... 2.2-1109 et al. 
Printing ........................................................................... 4.20 ................................  ..................................  
Services .......................................................................... 4.21 ................................  ..................................  

Post Award Administration Checklist ................................. 10-A ................................  ..................................  
Postage ........................................................................................  ........................... 4.8 ..................................  
Posting,  

Emergency Procurements ............................................... 3.18 ........................... 2.7 ................ 2.2-4303F;  
 ...............................................................................................  ................................  .................2.2-4360A 
IFBs ................................................................................ 3.18 ........................... 2.4 ................... 2.2-4301 
Notice of Award ...................................................... 3.18d&e ........................... 6.3 ... 2.2-4301; 2.2-4360 
Public .............................................................................. 3.18 ................................  ..................................  
RFPs ............................................................................... 3.18 ........................... 2.6 ................... 2.2-4360 
Sole Source Procurements .............................................. 3.18 ........................... 2.8 ................. 2.2-4303E 

Potential Bidder or Offeror, Definition .................... Appendix A ............. Appendix A 2.2-4301; 2.2-4360A 
Pre-award Survey ................................................................. 3.20 ................................  ..................................  
Prebid/Preproposal Conference, 

Assigning Response Due Dates ..................................... 3.18 ................................  ..................................  
Checklist .......................................................................... 6-E ................................  ..................................  
Conferences  ............................................................ 4.3e; 6-E ........................... 4.3 ..................................  
Definition ........................................................... Appendix A ................................  ..................................  
Mandatory/Optional, Special Terms and Conditions ............  ................................  ..................................  
 ........................................................................ Appendix B,II ................................  ..................................  

Precedence of Terms, 
General Terms and Conditions ........................ Appendix B,I ................................  ..................................  

Preferences,  ......................................................................... 3.14 ........................... 1.8 ..................................  
Coal  ............................................................................. 3.14d ......................... 1.8d ................... 2.2-4325 
Reciprocal .................................................................... 3.14a ......................... 1.8a ................. 2.2-4324B 
Recycled paper and paper Products  ............................ 3.14c ......................... 1.8b ................... 2.2-4326 
Virginia firms ................................................ 3.14b(1); 3.24a ......................... 1.8a .................2.2-4324A 

Preferred Method of Contracting ............................................. 6. ................................  ................... 2.2-4303 
Preparation and Issuance of IFBs  .......................................... 6.2 ................................  ................... 2.2-4301 
Preparation and Issuance of RFPs .......................................... 7.2 ................................  ................... 2.2-4301 
Preparation and Submission of Bids, Non-Capital Outlay, 

Special Terms and Conditions ....................... Appendix B,III ................................  ..................................  
Preparing the Written Solicitation  ......................................... 4.3 ................................  ................... 2.2-4301 
Prequalification ................................................. 4.5; Appendix A ........................... 2.9 ................... 2.2-4317 
Preventive Maintenance,  

Special Terms and Conditions ........................ Appendix B,II ................................  ..................................  
Price Escalation/De-escalation, 

Special Terms and Conditions ........................ Appendix B,II ................................  ..................................  
Price Increase/Decrease ......................................................... 3.5 ......................... 7.17 .................2.2-4309A 
Price Reasonableness Determination ............................ 4.10; 8.4 ................................  ................. 2.2-4300C 
Pricing Assistance  ............................................................... 13.5 ................................  ..................................  
Prime Contractor Responsibilities, 

Special Terms and Conditions ........................ Appendix B,II ................................  ..................................  
Printing,  ............................................................................... 4.20 ................................  ..................................  

Business Cards .............................................................. 4.20f ................................  ..................................  
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Colors and Ink .............................................................. 4.20c ................................  ..................................  
Copyright ...................................................................... 4.20b ................................  ..................................  
Definitions, Special Terms and Conditions .... Appendix B,II ................................  ..................................  
Exemptions from Purchasing thru CORPRINT ....................  ................................  ............ 53.1-47 & 48 
Graphics Design/Artwork ............................................... 2.1f ................................  ..................................  
Official State Stationery, Letterhead and Envelopes  ... 4.20e ................................  ..................................  
Overruns, Underruns .................................................... 4.20g ......................... 7.8b ..................................  
Ownership of Artwork, Negative, etc. ......................... 4.20a ........................... 3.9 ..................................  
Special Terms and Conditions ........................ Appendix B,II ................................  ..................................  
Stationery, Letterhead ................................................... 4.20e ................................  ..................................  
Use of Multi-color  ....................................................... 4.20d ................................  ..................................  
VCE Digital Works, Use of ........................................ 2.1b(1) ................................  ..................................  

Private Security Services  ..................................................... 3.4c ................................  ..................................  
Procedure, Two-Step Competitive Sealed Bidding  ............... 6.5 ................................  ..................................  
Proceeds from Sale/Recycling of Surplus .......................... 12.12 ................................  ..................................  
Procurement Authority ............................................................. 1. ............................. 1. ........... 2.2-1109 et al. 

And Responsibility, General .............................................. 1. ................................  ..................................  
Procurement,  

Definition ........................................................... Appendix A ............. Appendix A ..................................  
Exemption Request Form  ............................................. 13-D ................................  ..................................  
Information Memorandum, Record of Changes  Appendix C ...............................  ..................................  
Management Reviews  ................................................. 13.10 ................................  .................... 2.2-1120 
Methods .........................................................................  3.15 ................................  ................... 2.2-4303 
Methods Flowchart  ......................................................... 3-A  ...............................  ..................................  
Records  .......................................................................... 10.3 ................................  ..................................  

Procurement Complaint Form  ............................................ 10-H ................................  ..................................  
Procurements Over $10,000, Sole Source  ............................. 8.2 ................................  ..................................  
Product Information,  

Special Terms and Conditions ........................ Appendix B,II ................................  ..................................  
Product Substitution, Information Technology,  

Special Terms and Conditions ....................... Appendix B,IV ................................  ..................................  
Professional Services,  .................................... 4.23; Appendix A ................................  2.2-4301; 2.2-4303B 

Small Purchase Procedures  ......................................... 4.23e ................................  ..................................  
Prohibited Contracts ............................................................. 3.26 ................................  ................... 58.1-612 
Prohibited Participation  ....................................................... 3.16 ........................... 3.6 ................... 2.2-4374 
Prompt Payment Discounts  ................................................... 4.7 ........................... 5.5 ..................................  
Property, 

Management, Federal Surplus  ..................................... 12.21 ................................  ............... 2.2-1124B1  
Transfers and Sales to Another State Agency .............. 12.7b ................................  ..................................  
Transfers Within Same Agency .................................... 12.7a ................................  ..................................  

Proposal, Definition ................................................. Appendix A ............. Appendix A ................... 2.2-4301 
Proprietary,  

Difference from Sole Source .............................................. 8. ................................  ..................................  
Information  ................................................................... 3.17f ................................  ................. 2.2-4342F 
Specifications  ........................................... 4.4c; Appendix A ............. Appendix A ..................................  

Protection of persons and Property, Non-Capital Outlay,  
Special Terms and Conditions, ...................... Appendix B,III ................................  ..................................  
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Protest,  
Definition ........................................................... Appendix A ............. Appendix A ........ Article 3, VPPA 
Of Decision to Award  .................................................. 11.2d ........................... 9.6 ................... 2.2-4360 
Stay of Award  ............................................................... 11.2f ........................... 9.9 ................... 2.2-4362 

Public, 
  Access to Procurement Records ..................................... 3.17 ........................... 1.9 ..................................  

Agency, Application for Eligibility,  
Public, 

Bid Opening .............................................. 3.1e; Appendix A ........................... 4.4 ................... 2.2-4301 
Body, Definition ................................................. Appendix A ................................  ..................................  
Federal Surplus Property Assistance ............................. 12-D ................................  ..................................  
Information/Posting ........................................................ 3.18 ................................  2.2-4301; 2.2-4360A 
Posting of Solicitations  ................................................. 4.3h ................................  ................... 2.2-4301 
Sales or Auctions  ......................................................... 12.7d ................................  ..................................  
Telecommunications Services, Definition .......... Appendix A ................................  ..................................  

Publicly Posted Notices  ....................................................... 3.18 ................................  ................... 2.2-4301 
Purchase,  

Authority ...............................................................................  ................................  ........... 2.2-1109 et al. 
Authority to Sign ............................................................ 1.2e ................................  .................... 2.2-1120 
Bulk ................................................................................ 1.4c ................................ 2.2-4345.14; 2.2-1120 
Cancellation .................................................................. 10.15 ......................... 7.15 ..................................  
Changes ....................................................... 3.5; 10.12; 10-F ......................... 7.16 ................... 2.2-4309 
Emergencies ..................................................................... 9.1 ........................... 2.7 ................. 2.2-4303F 
File ........................................................................... 3.8; 10.3 ................................  ..................................  
For Local Governments .........................................................  ........................... 1.5 .................... 2.2-1122 
For Retail Sale (Bookstores) .................................. 4.15; 4-E ................................  ................ 2.2-4343.7 
From Non-Profit Sheltered Workshops .......................... 2.2c ........................... 1.7 .......... 2.2-4344A1(b) 
From State Agencies ............................ 2.1a; 2.2a; 3.7; 10.21  ...............................  ................... 2.2-4304 
Goods for Resale in State Operated Bookstores ............ 1.2c ................................  ................ 2.2-4343.7  
Items on Term Contracts ........................................ 2.1a; 2.2a ................................  ..................................  
Lead-Time ................................................... 4.1; Appendix A ................................  ..................................  
Methods .......................................................................... 3.15 ............................. 2. ................... 2.2-4303 
Order, Definition ................................................ Appendix A ................................  ..................................  
Order Change - Request to DGS/DPS  ......................... 10-E ................................  ..................................  
Order Form ...................................................................... 4-A ................................  ..................................  
Requisition, Submission to DGS/DPS  .......................... 13.8 ................................  ..................................  
Services .......................................................................... 4.21 ................................  ..................................  
Sole Source ......................................................................... 8. ................................  ................. 2.2-4303E 
Used Equipment ............................................................. 4.17 ................................  ..................................  

Purchases, 
By State Agencies ............................................................. 1.2 ........................... 1.4 ... 2.2-1110; 2.2-1111;  
 ...............................................................................................  ................................  .................... 2.2-1120 
By State Employees .............................................. 2.1: 12.11 ................................  ..................................  
For Research and Academic Support  .............................. 5.8 ................................  ..................................  
From Corrections ........................................................... 2.1b ........................... 1.7 ............... 53.1-47, 48 
From other governments, Federal, State, & Local ................  ................................  ................... 2.2-4304  
State Term Contracts .................................... 2.1a; 2.2a; 13.7 ................................  ..................................  

Purchasing Agency, Definition ................................. Appendix A ................................  ..................................  
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Q 
Qualifications of Bidders or Offerors, 

General Terms and Conditions ........................ Appendix B,I ................................  ..................................  
Qualified Contractor’s Lists (QCL)  ................. 4.5; Appendix A ........................... 2.9 ................... 2.2-4317 
Qualified Products Lists (QPL)  ........................ 4.5; Appendix A ........................... 2.9 ................... 2.2-4317 
Qualified Repair Personnel, Information Technology,  

Special Terms and Conditions ....................... Appendix B,IV ................................  ..................................  
Quantities, Special Terms and Conditions ........... Appendix B,II ................................  ..................................  
Questions,  

Specifications ................................................................. 13.4 ................ 4.13; 5.10 ................... 2.2-4316 
Vendor Sources ................................................................. 2.3 ................................  ..................................  

Quick Quote ............................................................ 14.5e; 14.5g ................................  ..................................  
Quotes,  

Single ..................................................................... 5.3; 14.5a ......................... 2.3a .................2.2-4303G 
 

R 
Real Property, Surplus  ....................................................... 12.4b ................................  ..................................  
Receipt and Opening of Bids, Non-Capital Outlay, 

Special Terms and Conditions ....................... Appendix B,III ................................  ..................................  
Receipt of Bids or Proposals  ................................. 3.1e; 6.3; 7.3 .................... 4.4; 4.5 ................... 2.2-4301 
Receiving and Inspection ............................................ 10.4; 10.5 .................. 7.8; 7.10 ..................................  
Reciprocal Preferences  ...................................................... 3.14a ......................... 1.8a ................. 2.2-4324B 
Record Review,  

Agency Records .................................................. 10.3; 13.10 ................................  ..................................  
By General Public ................................................... 3.8; 3.17 ........................... 1.9 ................... 2.2-4342 

Recycled, 
Goods Purchase Program  .............................................. 3.19 ......................... 1.8b ................... 2.2-4326 
Paper and Paper Products Preference  .......................... 3.14c ......................... 1.8b ................... 2.2-4314 
Paper, Special Terms and Conditions ............. Appendix B,II ................................  ..................................  

Recycling ............................................................................ 12.7g ................................  ..................................  
References, Special Terms and Conditions .......... Appendix B,II ................................  ..................................  
Registration Changes, Vendor .....................................................  ........................... 3.2 ..................................  
Registration, Vendor ........................................................... 14.9a ........................... 3.1 ..................................  
Regular Dealer, Definition ....................................... Appendix A ................................  ..................................  
Reinstatement of Vendors ................................................... 10.20 .................. 3.1; 7.22 ................... 2.2-4321 
Rejection (Goods and Services)  .......................................... 10.7 ......................... 7.10 ..................................  
Relocation of Equipment, Information Technology,  

Special Terms and Conditions ....................... Appendix B,IV ................................  ..................................  
Removal or Disqualification .............................................. 10.20 .......... 7.20 thru 7.23 ................... 2.2-4357 
Renewal of Contract  ........................................................ 10.13a ......................... 7.12 ..................................  

Special Terms and Conditions ........................ Appendix B,II ................................  ..................................  
Renewal of Maintenance, Information Technology,  

Special Terms and Conditions ....................... Appendix B,IV ................................  ..................................  
Rental/Lease, Installment Purchases  ................................... 4.18 ................................  ..................................  
Rental or Lease  .................................................................. 4.18a ................................  ..................................  
Repair or Overhaul, Equipment ......................................... 4.19c ................................  ..................................  
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Repair Parts, Information Technology,  
Special Terms and Conditions ....................... Appendix B,IV ................................  ..................................  

Reporting of State Surplus Property ................................... 12.13 ................................  ..................................  
Request for Increased Delegated Purchasing Authority, 

 ................................................................................ 1.2a; 1-B ................................  ..................................  
Request for Information (RFI), Definition ............... Appendix A ................................  ..................................  
Request for Payment Letter  ................................................ 10-K ................................  ..................................  
Request for Proposals (RFP), Definition ................. Appendix A ............. Appendix A ................... 2.2-4301 
Requirements-Type Contracts  ......................................... 4.3d(2) ................................  ..................................  

Contract Administration    .......................................... 10.22a ................................  ..................................  
Requisition,  

Cut-off dates ................................................................. 13.8d ................................  ..................................  
Files ................................................................................ 10.3 ................................  ..................................  
Motor Vehicles and Equipment ...................................... 2.1d ................................  ..................................  
Submissions to DGS/DPS  ............................................. 13.8 ................................  ..................................  
Virginia Distribution Center ............................................ 2-B ................................  ..................................  

Response Time ...................................................................... 4.3f ........................... 4.2 ..................................  
Responsible Bidder or Offeror  ............................................ 3.20 ........................... 3.7 ..................................  

Definition ........................................................... Appendix A ............. Appendix A ................... 2.2-4301 
Responsive Bid  .................................................................... 3.21 .................... 3.8; 5.4 ..................................  

Definition ........................................................... Appendix A ............. Appendix A ................... 2.2-4301 
Restocking Charges ......................................... 10.8; Appendix A ................................  ..................................  
Retail Sales, Purchases for ................................... 1.2c; 4.15, 4-E ................................  ................ 2.2-4343.7 
Return Envelopes/Labels  .................................................... 3.1b ................................  ..................................  
Revenue Sharing Contracts  ............................................. 10.22d ................................  ..................................  
Review,  

By Agency prior to Award ................................... 3.17; 13.8b ................................  ..................................  
By DPS Procurement Review Unit .............................. 13.10 ................................  .................... 2.2-1120 
Review of Agency Solicitations  .................................. 13.13 ................................  ..................................  

RFP Flowchart  ...................................................................... 7-A ................................  ..................................  
RFP Format and Step-by-Step Procedures  ........................... 7-B ................................  ..................................  
RFP Solicitation and File Checklist  ..................................... 7-E ................................  ..................................  
 

S 
Sales and Use Tax, Certificate of Exemption ......................... 3-F ................................  ..................................  

Contractors  .................................................................. 3.23d ................................  ..................................  
Government & Political Subdivisions .......................... 3.23c ......................... 5.8c ..................................  

Sales, 
By Sealed Bid, Surplus   .......................................... 12.7d(2) ................................  ..................................  
Effort ................................................................................ 2.5 ........................... 3.4 ................. 2.2-4300C 
Tax - State ..................................................................... 3.23b ......................... 5.8b ..................................  
To Another State Agency  ............................................. 12.7b ................................  ............... 2.2-1124B1 
To Political Subdivisions or School Divisions ............. 12.7c ................................  ............... 2.2-1124B2 
Trade-in of Property ............................................... 4.2, 12.7f ................................  ............... 2.2-1124B4 
Transfer to Another State Agency ................................ 12.7b ................................  ............... 2.2-1124B1 

Salesman, Visits ..................................................................... 2.5 ........................... 3.3 ..................................  
Sample, 
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Contract Administration Designation Letter   ............... 10-C ................................  ..................................  
Contractor Performance Evaluation Survey    ............... 10-D ................................  ..................................  

Samples  ............................................................................... 4.27 ........................... 5.6 ..................................  
Sealed Bids,  

Definition ........................................................... Appendix A ................................  ..................................  
Receipt, Opening, Evaluation, & Award ................. 3.1e; 6.3 .................... 4.4; 4.5 ................... 2.2-4301 

Sealed Proposals, Receipt and Evaluation  ............................ 7.3 .................... 4.4; 4.5 ................... 2.2-4301 
Security - Alternative forms  ................................................ 3.2e ......................... 4.11 ................... 2.2-4338 
Security of Surplus Property  ............................................... 12.8 ................................  ..................................  
Security License, Special Terms and Conditions . Appendix B,II ................................  ..................................  
Selection of Procurement Method  ......................................... 4.2 ............................. 2. ................... 2.2-4303 
Selection of Vendors ....................................................................  ........................... 4.1 ..................................  
Self-Certification & Non-Compliant transaction fees, eVA14.12 ................................  ..................................  
Separate Contracts, Non-Capital Outlay,  

Special Terms and Conditions, ...................... Appendix B,III ................................  ..................................  
Service Charges - Federal Surplus Property  ..................... 12.23 ................................  ..................................  
Service Contracting, DPS Support  .................................... 13.13 ................................  ..................................  
Service Period, (Extended and/or Routine) 

Information Technology,  
Special Terms and Conditions ....................... Appendix B,IV ................................  ..................................  

Service Reports, Information Technology,  
Special Terms and Conditions ....................... Appendix B,IV ................................  ..................................  

Services,  .............................................................................. 4.21 ................................  ..................................   
 Agency Purchasing Authority  ....................................... 1.2b ................................  ... 2.2-1110; 2.2-1111;  
  ...............................................................................................  ................................  .................... 2.2-1120 

Architectural ................................................................... 4.23 ................................  ................... 2.2-4301 
Construction ................................................................... 4.24 ................................  .................2.2-4303D 
Consultant .................................................................... 4.22d ................................  ..................................  
Definition ........................................................... Appendix A ................................  ..................................  
Individual ..................................................................... 4.22c ................................  ..................................  
Legal ............................................................................. 4.23c ................................  ................ 2.2-4344.2 
Maintenance and repair .................................................. 4.19 ................................  ..................................  
Non-professional ............................................................ 4.22 ................................  ... 2.2-4301; 2.2-4303 
Policy .............................................................................. 4.21 ................................  ..................................  
Professional .................................................................... 4.23 ................................  2.2-4301; 2.2-4303B 
Small Purchase Procedures ................................................ 5. ................................  .................2.2-4303G 

Set-Aside Advertisements for eVA and VBO..................... 14.15 ................................  ..................................  
Set-Asides .......................................................................... 3.10g ................................  ..................................  
Set Price Sales, Surplus .................................................. 12.7d(4) ................................  ..................................  
Shall/Must, Definition .............................................. Appendix A ................................  ..................................  
Sheltered Workshops, (see Nonprofit Sheltered Workshops and Nonprofit Organizations) ..........................   
Should/May, Definition ............................................ Appendix A ................................  ..................................  
Signature on Bid ..........................................................................  ........................... 5.3 ..................................  
Single, 

Quotation  ......................................................................... 5.3 ......................... 2.3a ..................................  
Quotation Process Flowchart  ......................................... 5-C ................................  ..................................  
Response to a Solicitation  ............................................. 3.1k ................................  ..................................  
Source, Definition .............................................. Appendix A ................................  ..................................  
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Site Visits ......................................................... 3.18a; 3.22c; 4.3e ................................  ..................................  
Small Business Enterprise, Definition ..................... Appendix A ................................  ..................................  
Small Purchase Charge Card (SPCC) ............... 10.11c(1); 14.14 ........................... 8.2 ..................................  
Small Purchase Procedures,  

Bookstores & Canteens  ................................ 1.2c; 4.15; 4-E ................................  ................ 2.2-4343.7 
eVA ................................................................................. 14.5 ................................  ..................................  
Flowchart ......................................................................... 5-A ................................  ..................................   
General  .............................................................................. 5. ........................... 2.3 .................2.2-4303G 

Small, Women, & Minority-Owned Businesses (SWAM) . 3.10c ................................  ..................................  
Small, Women, & Minority-Owned Businesses Subcontracting and Evidence of Compliance 

Special Terms and Conditions ........................ Appendix B,II ................................  ..................................  
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