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License REQUIrEMENTS .......cocveveiieiiiie e 3o 4.15....... 54.1-1103 - 1115
Registration, Special Terms and Conditions.. ApPendiX B,l1.........ccccviieiiiiiiiens v
Contractor/Subcontractor License Requirements
Special Terms and Conditions..............c.cu..... APPENTIX B, .ot e

Contractor’s Right to Terminate the Contract for Cause,

Non-Capital Outlay,

Special Terms and Conditions,.............c........ APPENIX BT ..ot e
Contractor’s Standard Contract form..........ccccccevvvveivennennn. A28t s
Contractor’s Title to Materials,

Non-Capital Outlay, Special Terms and Conditions,

....................................................................... ApPPeNdiX BT ......coooiiiiiiiccieis e

Special Terms and Conditions...........cc.cecvueee. APPENdiX Bl ..o e
Contracts, DGS/DPS .......ccccooiiiiiinene e 13,7 e 16
Cooperative Purchasing, Definition..............cc......... APPENAIX Ao e
Cooperative Procurement Among State Agencies ................ ST e ——— 2.2-4304
Cooperative Procurement Contract Administration .......... 1021 e s
Coordination with Virginia Correction Enterprises.............. 2. 1D i 2.2-1116
Copies of DGS/DPS CONLracts ........ccevervenverienenicnieeeenen, 1370 e e
COPYFIGNT .o T 710 ] o D 3.9
Copyrighted publications and AV tapes ..........c.ccoevvvveiveinenne. L RS
CORPRINT (see Blind and Vision Impaired, Department for the) ..........ccccooviiiiiiis v
Corrections, VCE Joint VENTUIE ........ccceveiiieniiiiineeenn, 210 1.7a(1) e 53.1-47-49
COSE ESLIMALES ....veveieerieie et 3178 i e, 2.2-4342B
Cost-Plus-A-Percentage-of-Cost Contracts .................... A.30(6) .. e 2.2-4331
Cost-Plus-A-Fixed-Fee Contracts .........c.cccccveveveerieennenn, A.30(7) oo e 2.2-4331
Cumulative Contract Modifications ...........cccccevvvrvvriverennne 358 e AT e
CUre LEEr .o 10.18; 10-1 i e
CUre NOTICE ..o, APPENAIX Ao e
D
Damage, 10SS INtranSit.........ccoeveveeieiiieniere e, 1020, TS e

Debarment, ........ccccocevvevniieieee e, 4.31; 10.20; Appendix A......ccccovevvvieeinns 720 2.2-4321
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And Reinstatement .........ccooeveriveniiiiieeese e 10.20.cccciiiiiiiinn, 722 i,

LISTING weeveiieiie e .31

Notification and Appeal ProCedUIES.........cccveveiiereiiieiieriees cveiesieseesie e T.23 e

=] oo ISP PPTTR TR T.22 e

Status, General Terms and Conditions ............ APPENTIX Bl e
[T o] (0] RPN 8.6D(1) .
Default, .....coeveeeeece e 10.16; AppendixX A......cccccveeeivennnne N

And Request for Payment Letter .........c.ccoevevenieiennns 10-Lorii e

General Terms and Conditions.............ccccu...... APPENTIX Byl e

LEIOr e L0-J i e
DefiNItiONS ..oocvveieeeceee e Appendix A............. AppendiX A........ccoeeeee. 2.2-4301

Information Technology, Special Terms and CONAITIONS ...... ..ccveiierieiiiiiiieiiiis e

....................................................................... APPENTIX B,V ..o e
Delegation AULhOTILY ......cccveiiiiiiieee e 1.2 14, 2.2-1120
Delegation of Disposal AUthOItY ........c.cccocveveiiieiieeieiienn, 12,6 it e
Delivery,

AN RECEIPL.....ciieiecieceee e 104 TT 7.8

Notification, Special Terms and Conditions .. APPENdiX B,l1.......cccooiiiiiiiiiiiiint e

OF GOOUS ..ot 104 i, 1T i

Special Terms and Conditions..............cccuen.e. APPENTIX Bl .ot e

TIME oo 4.1b; 13.8N...ccvvvenee T 7.8 e,
Delivery And Storage,

Special Terms and Conditions..............c.ccu..... APPENTIX B, .ot e
Demonstrations, Information Technology,

Special Terms and Conditions.............c........ APPENTIX BTV ..o e
Department for the Blind and Vision Impaired................... 2.1C. oo, 7a(1) e, 53.1-47-49
Department of Information Technology (DIT) now VITA .. 2.1g.....ccccenenee. 0 o O
Designation,

Of Federal Surplus Property Officer ...........ccccevuenene. 12,06 i s

Of Surplus Property OffiCer .......cccoovvviviiiieieciciees 12,5 s

To Sign Procurement Documents ..........c.ccocevveeennnne. L.28(1) e e
Design-Build Contract, Definition................cc......... APPENTIX A ..ot et
Design Specifications, Definition .............cc.cccoveeee. APPENAIX Ao e
Destruction or Abandonment of Surplus Property ........ 12.7F(2) oot e
Determinations,

NONresponSIbIHItY .......cccooeiieiiiicsecce e 11.2Ciiiiiiicieci, 95 e, 2.2-4359
Determinations Required,

Competitive Negotiation ...........cccceeveeveeveiieeieeie e 728 it e 2.2-4303C

EMEIgENCY....ccoiiiiieie e 0.38. i s 2.2-4303F

Price Reasonableness ..........cccuvevevenenenesesenennns 4.10; 8.4 it e 2.2-4300C

SOIE SOUICE......ccveeie ettt 8.1, 8.2 e 2.2-4303E
DGS/DPS,

Authority and Responsibility ..., L e 2.2-1109 et al.

Office of Graphic Communications ............cccceeevviiennn, 2.0 e e ————

Purchase ReqUISITION .........ccccooviiiiiiiicenesc e L3-A e

Support and Assistance - General ...........cccocveveeiieiiennnnn, L3 e e ————————
Digital WOIKS ..o 2.10(1) oo e

Directory of Procurement AsSistance............cccocevvevveennenne. 13-Cre,
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Disadvantaged Business Enterprise, Definition....... APPENTIX Aot et
Discounts, Prompt Pay ........ccccoeierieninnieie e A7 i 5.5

Special Terms and Conditions..............c.co..... APPENTIX B, .ot e
Disposal,

AULNOTITY v 12.3 e, 2.2-1124 & 1125

Hazardous Material .............cccooovieiiiiiiieieee L12.7F(4)(Q) cvveeveeee s e

METNOUS ... 12.7 e 2.2-1124B

Sales Record Information..........cccocevvviiinieniie e, 12.25 e e
Disputes (AlSo see APPEAIS).......ccvvivereeieriieieeeseene e 113, 7.19.....2.2-514; 2.2-4363
Disqualification of Vendor/Manufacturer .............ccccceen..... 10.20.......... 7.20 thru 7.23...2.2-4317; 2.2-4357
Distribution CeNters ........ccocvvierinieieiese s 12,00 e s
Division of Purchases & Supply (DPS)...... 1.1; 13; AppendiX A....cooveveiieiiee Ll 2.2-1109

DPS Organizational Chart ..........ccccccovvveveiieiieiesienn 13-B et s
Documentation of Files ..........ccoceviiiniiiininnn 3.8, 317, 14.7 o 1.92.2-4342; 2.2-4360A

Contract Administration documentation ............... 10.15 103 it e

Emergency purchase documentation.............cccccceeeruenee. 0.3

SUIPIUS PrOPEILY ....ccvveveceie e 12.9 e e —————
DONALIONS, ..ooivieiieieciieiee e e 1278 e e

GOO0dS AN SEIVICES ....c.veviierieiiesieriesiee e B.32 i s

Personal COMPULETS .....ceeverienieiirie e L12.7€(4) cueeiii et e
Drug Free Workplace,

Special Terms and Conditions............c.ccceueenee. APPENTIX Byl ..o e
E
Effect of Appeal upon Contract...........c.cccceeveveiieiveieceenn. 11,26, 9.9 i, 2.2-4361
Electronic Catalogs ..........ccoovvveieriienieneee e, 0 o PR
Electronic COMMEICE .......ccccvviiiiieiee e 32D i e ———————
Electronic Procurement (EVA) .....cccccevevireninnieennnn. Chapter 14 ... e
e-Mall ShoppiNg......c.cccvevviiiiicceee e 14.4; 1450 ..o e
EMErgencies - TYPES ..o 0.1 e s 2.2-4303F
Emergency, Definition ...........ccccooveieiiiieccece, APPENTIX Aot e

DOCUMENTALION ....vveiieieeie e 0.3 2.2-4303F

Planning .....coeveeieiie e 0. e e —————

Posting ReqUIrEMENt ..........cccvvieieie e, 3 L8 e

Procurement - General .......ccccocvviieieinne s 9 2.7 oo

Purchases FIOWChart ..........ccccovvveiinieniese e 0 A e e —————
Employee or Independent CONLIACION?..........cvccuiiieiieii e eviere e se e se st esteesreestesreeeesreesreenee e

Factors to CONSIAEr .......ccccevvevieiie e A-Goeiieei et e
Employee PUrChases...........ccccveveeveeiieiiece e 2.1, 12,10 e e
Enterprises, COrreCtionS .........cocvevvieeriesieesiere e seesie e 21D i, 1.7.... 53.1-47 thru 53
Equipment Environment, Information Technology,

Special Terms and Conditions.............c........ APPENTIX BTV ..o e
Errors in Bid, ...c.ooeiviieiiiiiiniseeee s 31N 5.13 s
Errors in Bids, Non-Capital Outlay,

Special Terms and Conditions...........c........... APPendiX B ..o e
Estimated FUNAS ......ccooviieiieececeee e 138 i e ———————-

Ethics, in Public Contracting,
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General Terms and Conditions.............ccccu...... APPENTIX Byl e
Standards of Conduct ...........cceeerieiiennns 3.22; AppendiX A......ooovevieiiieens 35 Article 6, VPPA
EVA, GENEIAL .....uiiiiiiiiieee e LA o e
Agency Responsibility ..., 143 e e ————
APPIOVAL......ocieiice e 148 ..ot e
Change OFders........ceoiiiieiiee e 146 e e
Dashboard Self-Certification/Reporting form....ANNEX 14-B........cccccoviiiiiiiiiiiens creiieseeee e e
Documentation of Purchase Transactions...................... TAT oo e
e-Mall ShopPING......ccccveiiiiee e LA et e
FBES s 14.98(3) cveeveereeie et s
Modification of Existing eVA Contracts................... 14.98(4) oot s
Orders to Vendors Not Registered & Related Fees...... TADD i e
Self-Certification & Non-Compliant transaction fees.. 14.12........ccccccveieiiiiiiieies cevveiieseese e
Set-Aside Advertisements for eVA and VBO............... 1405
Small Purchase Competitive Requirements................... 145 s e
Standard Term and Condition..............cccceueeneee. ANNEX L4-A oot e
Use of eVA and EXCIUSIONS .........cocoieniiiiininicieen LA.9 e e
Vendor Registration Requirement...........c.ccooeeevvniennen, 1400 it e
Evaluation of Bids/Proposals................... 6.3c; 7.3; AppendiX A......covevveiieiienns 6.1, 2.2-4301
Evaluation Ratings by Criteria WOrksheet, SUMMAIY.........cccooces o et
..................................................................... TAT, ANNEX T-H oo s
Exceptions to Competitive Requirements ............ccccceeueee. 1.5 8 2.2 2.2-4303E&G
Excessive Downtime, Information Technology,

Special Terms and Conditions...........c........... APPENTIX B,V ..o e
EXCISE TAXES ..vveveeieiiieiieesii et sie ettt 3238 i
EXCIUSIONS (IN EVA) ..ot 149D s e
Exemptions and Exceptions

From purchasing through eVA ..........cccoveenee. 14.9; 149D ..o e

To purchasing through DPS .........cccccooiieiiiiniee 1.3; 14 1.2; 1.3..2.2-1110; 2.2-1120;
EXPEAILE....ccviciecece e APPENTIX Aot et
EXPErt WITNESS .....oviiiiiiiiiesieeee et B.23C i s 2.2-4344.2
Extension of CONtract .........ccccovvvieveiiieneicsesceee e, 10.13D e 712, 2.2-4309B
Extra Charges Not Allowed,

Special Terms and Conditions..............c......... ApPPENdiX Bl ..ot e
F
F.O.B. DeStINAtION ......cccevviiieieienie e A.138 e s
F.O.B. OFIgIN oo 13D s
Facsimile Bids/Proposals ..........ccccccevveieeieiieiecic e 3, 4.9,
Failure to DEIIVEr .....oooovvieieiiee e, 10.15; 10.20...ccueeeeeeeeiirnrnen, T e
Fair Market Value, Definition ............ccccccevvvevvenenne. APPENTIX A ..ot e
Final Inspection, Special Terms and Conditions.. AppendiX B, ...t v
Fixed Price Contract, Definition ............cccccccevenane. APPENTIX A .ot et
Fax Back Price Quote Sheet.........cccoevvieieenieie e Dl e e ——————-
Federal Grants ........ccccooviiiininienenece s 3.9; 1388 i e 2.2-4301
Federal Property Availability ..., 12,07 oot e

Federal Surplus Property,
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Disposal ProCedures .........ccoevvereieeieeriesieseeseseeenns 12.20 s e 2.2-1123

DOoCUMENEALION ....c.ovviiiieiiiie e 1225 e PL 94-519

Eligibility Requirements .........ccccccovvviveveiieseeseeeenn 12,05 s e

ManNagEMEeNT........ooiiiiiiie e 12,20 e e

RECOIS ... 12,24 ot s

Restrictions & Use Requirements ..........ccccevvverveeene. 1208 e e
Federal Surplus Property,

SIgNAtUre FOMM ..o s L12-E s e

Title tO Property .....cccvoceiveie e 12,19 s e

Utilization Survey of Surplus Property ........cccccoceeuee. 12-F e
Flame Retardant Certificate,

Special Terms and Conditions..............cceue..e. APPENTIX Bl .ot e
Follow-up, Definition.........ccccoovvvevieeie e APPENTIX A ..ot e

Expediting ASSIStANCE ........cccevvirieiieiee e 1306 e s
Force Majeure, Definition............cccccvevevieiveiecnnnnn, APPENTIX Ao cteeie e
Form ST-12,

Sales and Use Tax Certificate of Exemption.................. BL2C ettt e —————————
Free GOOUS OF SEIVICES ......coveriiriiiieniieie e A.32 e s
Freedom of Information Act requests ............ccccveneee. 3.17; 318 19.. 2.2-3700 et seq.
FreIgNt oo 413 76
FUNGING 1ottt 1.2d; 13.8F it s
Future ProCUreMENtS .........ccooceriiienieniee e BLLBE e
G
General Procurement Guidelines & Planning ...........cc.cccceevee. Ao e ———————
General Procurement POLICIES ........cccovviiiininieiene e S ————————
General Services Administration (GSA) Contract PriCing... 4.33.......oooiiiiiiiiiiies e
General Terms and Conditions, Definition .............. APPENTIX A ..ot e
Generic SPeCIfiCatioNS .........ccoceveririeeiieee e AAQ .o e
GIftS, GratUitieS........coovvvieiiieene e 3.22D(1) e 3.52.2-4371, 2.2-4371B
GlOSSANY ..., APPENAIX Ao e
Goods,

Agency Purchasing Authority .........cccccviiiiiinnnn 1.28 i 7 2.2-1110

Definition .....ccooeiveececee e, Appendix A............. AppendixX A........ccocueee. 2.2-4301

Delivery and reCeipt ........ccvveeiereiene e 104 ., - PR

DeSCIIPLION ..o 13,88, it s

INSPECTION ... 105 e 720

Lost or damaged shipments.........c.ccccevveveiieveeve e, 1010 i 7.5 e,

OVvershipments/OVEITUNS. .......cceieiererese e, 109 7.9 e

RESAIE OF ... 415, 4-E.ocveiiet 2.2-1124 & 1125
General Services Administration (GSA) Contracts................ BT e s
GOld Card.......coveieiieeee e 0150 o () S
Grant Funded ProjJects........ccovvevereeninienieneeie e 3.9; 13,86 i 2.2-4343B
Grants, Definition.........ccccovveieveerece e APPENTIX A ..ot et
Graphics Services, design, artwork .............ccccceenenne 2.1, 1302 et s

Guarantee of Work, Non-Capital Outlay,
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Special Terms and Conditions,...................... APPENTIX B ... e
Hazardous Material ............ccccocevvevivinnnnn. 12.7T(4); APPENTIX A ...t crve e nie e
Hearing, appealS ... 11 912..cii 2.2-4365
Holiday, suspended state buSINESS..........ccccovevverveiiververiennn, 3L e e ———————
Home Page - DGS/DPS ... 13,2 e e ——————

Identification of Bid/Proposal Envelope,

Special Terms and Conditions..............c.co..... APPENTIX B, ..ot e
IFB FIOWCNAIT .....c.viiiiiiiiecese e B-AA e e
IFB Format and Step-by-Step Procedures ...........ccccovevvvenene. B-B .o
IFB Solicitation and File Checklist...........cccocooviiiiiiiinnnnne B-D e e
IFB/RFP,

Addendum FOrmat .........cccooevieniiieie e B-F e

Cancellation.........c.covviiiiieee e, 31deiii 4.6, 2.2-4319A

Definition .....oovevieecie e Appendix A............. AppendiX A.......ccoeenne 2.2-4301

Dispatch/preparation ............ccccceevevivevesieennenns 6.2; 6.5; 7.2 iceieeeiee et e 2.2-4301

Evaluation and Award ..........cccccevenienennns 6.3; 6.7; 7.3; T4 oo e 2.2-4301

FOrMaL ... B-B; 7-Booee e

Posting ReQUIrEMENTS.......cc.civeiieeierie e 318 s s 2.2-4301

Preparation ... A3 Ao

Receipt of Bids/Proposals ..........cccceevveveiicieeie e, 3L i 2.2-4301

RESPONSES, VENUOT .....eeviiiiieiiieie ettt steens sreesseeseeeneesseensens A B

Return Envelopes/Labels ...........coovvveiieiiiicieciecs B D e ——————
Immigration Reform and Control Act of 1986,

General Terms and Conditions.............c.......... APPENTIX B,l...oociiiiiececcceces e
INCENtIVE CONEIACES......cveeiiiiiirieecee e A.30(8) e e
Increased Delegated Purchasing Authority ................ 1.28, 1310 i e 2.2-1120

REQUESE TOMMS. ... L-B o e

SEANAAITS ... L-A e
Indemnification, Special Terms and Conditions .. AppendixX B,l1........cccooiiiiiiiiiis e
Individual SErviCes ........ccovvieiiiiniiiieeee e A.22C; 4-Givoeeeee et e
Ineligibility, Of Bidder or Offeror..........ccccceevevvvevivniesennne. 11.2a.ciiieeeen, 7.21;9.3.e 2.2-4357
Informality,

DefiNItioN .....ccoeviiiiiiiceee e Appendix A............. Appendix A.......ccovenene. 2.2-4301

WWRIVET OF ... be st b nresneens 5.13(c)1 2.2-4301; 2.2-4319B
Information Technology,

DepartMENt OF .......ooiiii e e LIC e,

Special Terms and Conditions.............c........ APPENTIX BTV ..o e
INK, PrNtING.....ccviiiic e B.20C 0 i e
INSPECLION ..o 10.5; AppendixX A......ccoovivniennnn 7000
Inspection of Bid RECOrdsS .........cccccevveveivieiiece e 3170 19,

Inspection of Job Site,
Non-Capital Outlay, Special Terms and Conditions,
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....................................................................... Appendix B,I11I......

Special Terms and Conditions..............cccve..e. Appendix B,lII......
Installation, Special Terms and Conditions.......... Appendix B,lII......
Installment PUIChase ... 4.18b......
INSUFANCE ... 4.14; 4.22b(1); 4.24j......

Claim - Salvage ......cccooeevevveeciese e 12.7(3)......
Insurance,

General Terms and Conditions.............ccccu...... Appendix B,I......

Money and Securities,

Special Terms and Conditions................... Appendix B,lII......
Intellectual Property ........ccocveiieniiin i Appendix B,IV......
Inventory, Virginia Distribution Center...........c.ccoccvviveveennnns 2.1e......
Invitation for Bids/Request for Proposals, .........cccoceviniiiiininn v

SEE IFB/RFP ..ot e
J
Judicial Relief/Review ...................eeevenn 11295 11.3
L
Labeling of Hazardous Substances,

Special Terms and Conditions..............c.co..... Appendix B,l11......
Late BidS ...c.veiveeieeieiieeee e 3.1e......
Late Bids or Proposals, Definition.............c.cccccve.ee. Appendix A......
Late Payment Charges........ooevieriiieiiesese e eeenes
Latent defect.........cccevvevviie e 10.10; Appendix A......
Latest Software Version, Information Technology,

Special Terms and Conditions...........c...c....... Appendix B,IV......
Laws and Regulations, Non-Capital Outlay,

Special Terms and Conditions...........c.c.c....... Appendix B,111I......
Lead-Time ............4.1a & b; 3.18; 13.7b; 13.8d; Appendix A ...
Lease, lease purchase of equipment...........cccccovvveviveieiinnnnns 4.18......
Legal ACLIONS .....ooviiiiiiieece e 11.29......
Legal Services and Expert WItness ..........ccccveveveerveseennnn, 4.23c......
Library books, purchase of............ccccooviiniiiinnnn 1.3b; 1.5b(1)......
License, CONraCtor’™s ........cccuuieeeierieriesesie e 34....
Life-Cycle Costing, Definition............cccccoevvvenienne. Appendix A......
Limitation of Use, Information Technology,

Special Terms and Conditions...........ccc.ccc..... Appendix B,IV......
Liquidated damages ..........ccccceevennee. Appendix A; Appendix B,II......
Loan Of QUIPMENT .....coviiieiiee e 4.32......
Local Governments, purchases for.........cccoccvvievieeieiieese e e
L0ss or Damage in TranSit .......ccoceevereerenin e eees
Lost or Damaged Shipments ........c.cccccevviieveereciieseennn, 10.10......

Low Bidder, Negotiation With.............ccooceiiiiiniiiiniice 6.7......

................... 412............. 2.2-4345.13;
............................................. 2.2-4332
.............. 916 ............... 2.2-4364
................... 410
....................... 8..2.2-4347 - 2.2-4354
................... 7100

................... 9.16....ccccvenen.. 2.2-4364
.......................................... 2.2-4344.2
.............................................. 2.2-1119
................... 4.15.........54.1-1100-1115
....... AppendiX A.....ccoveeeeee e
e LB 2.2-1122
..................... 1.5
..................... 7.5 e
..................... 6.7 i, 2.2-4318
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M

MaTTING LISES .o e 2.3
Maintenance, Information Technology,

Special Terms and Conditions...........ccc.ccc..... Appendix B,V
Maintenance Manuals,

Special Terms and Conditions..............ccue..e. Appendix B, I
Maintenance/Repair of Equipment ........cccccceveviveiviieieenn, 4.19
Major Scheduled Repair/Overhaul .............c.cceoerennen. 4.19¢(1)
Make-or-Buy Analysis, .......ccccevveieiiieneeiesee e 4.25,4-C

PrOCEAUIES ...oceeeiieiiee e 4-C
Management REVIEWS .........ccovverieeieseeie e sie e 13.10
Mandatory,

Sources of SUPPIY vveeveece e, 2.1

Use of State Form and Terms & Conditions ... Appendix B,I
Material Safety Data Sheets,

Special Terms and Conditions..............cccve..e. Appendix B, I
Mathematical ErrOrS.........ccooviiiiiiieie s
Methods of Disposal - Other ..o, 12.7¢
Minority Business Plan ..........cccccccevvevviiisiiese e 3.10a
Minority Individual, Definition...........cccccovvvervnnnnne. Appendix A
Minority-Owned Business Enterprise, Definition.... Appendix A

Solicitation requirements ..........ccccceveevveriereenne. 3.10; 3.10c
MiStakes IN BidS .......ccoeiiiiiiieiieseee e 3.1h
Modifications and Change Orders .........cccccovveveevveireennnn, 10.12
Motor Vehicles, Purchases of ..........ccoocevvveieiiiviiieec e 2.1d
Multi-Color Printing .......cccccoveviiie i 4.20d
Multiple AWards .........ccoooeveiinininicieee, 3.11; Appendix A
Must/Shall, Definition............cccoccovevieeviiccreee Appendix A

N

Name of Manufacturer and Shipping Point,

Special Terms and Conditions............c.cccveee. Appendix B,lI
Negatives, artwork OWnership.........cccocevveveiieve e, 4.20a
Negotiated Sale, SUrPIUS ........ccceiiiiiiiiii 12.7d(3)
Negotiating a Contract ...........cccoceeveiveiieie e 8.3
Negotiation and AWard ..o, 7.4
Negotiation,

COMPELITIVE ..o 7

Definition .....coovevveececeee e Appendix A
Negotiation Tips/Guidelines ............ccocvviiiiieniinee 7-C
Negotiation With The Lowest Bidder,

Special Terms and Conditions............c.cecveee. Appendix B,lI
Negotiation with the Lowest Responsible Bidder ................. 6.7

New Equipment, Information Technology,
Special Terms and Conditions...........c........... Appendix B,V

.................... 3.1 3.2
B X S LY.
...................................................... various
............. ST STl () [ ) P
B X 71511
ettt e 2.2-4310B
......................... 513 2.2-4330
................ 7.16;7.17...cccocuen. 2.2-4309
vt 88 2.2-4301
........................... 3.9
ettt oo 2.2-4301
................................................... 2.2-4301
........................... 2.6...2.2-4301; 2.2-4303
............. Appendix A................... 2.2-4301
e 8T o 2.2-4318
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New Equipment and SUPPHIES .......ccovvvvereiieir e
Newspaper AAVErtiSING ........ccoveeierieninie e 3.18
Non-Capital Outlay Construction,
DefinitioNS......ccoveeieiieiee e Appendix B,I11
Special Terms and Conditions...........c.c.c....... Appendix B, 11
Noncompetitive Negotiation ...........ccccceeeeereenenne 8; Appendix A
Nonmandatory Sources (Optional Sources).........ccccccevvvervenee. 2.2
NONAISCHIMINALION ...veiiiiiieiiec e 3.12
Nondiscrimination of Contractors...........c..ccceevennne. Appendix B
Nonprofessional SErvices .........ccccovevrvrreenns 4.22; Appendix A
Nonprofit Sheltered Workshops and Nonprofit Organizations
PUrchase from ... 2.2¢C
Definition .....coveiieiiiie e Appendix A
Nonprofit Vendors, purchases from ...........cccccevvviveiviinnnnen, 2.2¢C

Nonresponsibility,

APPEAl FIOM ..o 11.2¢
Determination .........cocooevenenininieeeee e 11.2c
Notice of Award, ......cccceevviiiieiennnn 4.12b; 6-H; Appendix A
AULNOIILY t0 SIgN...coiviiiicieeee e 1.2e
Emergency NOLICE .......ccooveveiiiiieee e 9-B
Notice of Intent to Award .................... 4.12d; 6-G, Appendix A
NOTICE 10 CUIE .o 10.18
O
Offeror, Definition..........cccccveveieiiieic e, Appendix A
ON-1INE BUYING ....civiiiiiiiiiiiesie e 3.25
OPEN RECONAS .....coveiveeiicie e 3.17;3.18
Opening of Proposals ... 7.3
Operational Components, Information Technology,

Special Terms and Conditions.............c........ Appendix B,IV
Optional Use Term Contracts .........ccccceevveveeiieiieseese s 2.2a
Ordering Option, Special Terms and Conditions . Appendix B, 1
Order/Ship TIMe ...ccovevvveicieceeecece e 4.1b; Appendix A
Order Splitting Prohibition ............ccocooiiiiiiiiee 4.11
Other Sources of SUPPIY ..ocvveviveiiie e, 2.6
Overruns and Underruns, Printing ..........ccccooeeveiineneennnn, 4.20g
OVvershipments/OVEITUNS ........cceeveeieieere e 10.9
Owner-controlled Insurance Program, Definition.... Appendix A
Ownership of Artwork, Negatives .........cccccevvveieeieiiennnn, 4.20a
Ownership of Intellectual Property, Information Technology,

Special Terms and Conditions...........c........... Appendix B,V

Owner’s Right to Terminate the Contract for Cause,
Non-Capital Outlay, Special Terms and Conditions,
....................................................................... Appendix B,I11

........................... T2 e,
........................... 2.6, 2.2-4301
........................... 2.8..cciivennn. 2.2-4303E
et 2.1 2.2-4310A,; 2.2-4311
.............................................. 2.2-4343.1H
................................................... 2.2-4301
................................................... 2.2-1118;
.......................................... 2.2-4344A1(b)
e LT o 2.2-1118;
.......................................... 2.2-4344A1(b)
........................... 9.5. e, 2.2-4359
........................... 9.5 e 2.2-4359
........................... B.3 e
........................... 6.3...2.2-4303; 2.2-4360
........................... 2.7 ooeieiiennnn. 2.2-4303F
........................... 6.3...2.2-4303; 2.2-4360
............. AppendiX A.......coovveeieeeee
e L9 . 2.2-4382
........................... LA
......................... 78D
......................... 310
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T3 = Vo 1 T SRS A PR
PalIELS ... 2-Ah e
Pass-through-Procurement ............ccccoocvvieevveieccen s, 5. e e ————————
Patents, Non-Capital Outlay,
Special Terms and Conditions,...................... APPENTIX B ... e
Payment and InvVoice ProCessing ........cccocevveerverieneeseennenn 1011 S F 2.2-4350A thru
.................................................................................................................................................. 2.2-4354
Payment,
BONS....oiiiecee 32D} i 4.11...2.2-4337; 2.2-4341
Bonds for Labor and Material, Definition.......... APPENAIX A .ot et
D 1S USSP SH6] o] (<) P
General Terms and Conditions.............ccccue..... APPENTIX Bl ..o e
Electronic FUNAS TranSTer ........ccoiiiiiiiiiicieeee e e 8.8
Partial .....ccoooeeiieie e 1021 8o
PIOMPL .. e 1011 s 8.6 i 2.2-4350A
VENAOT L. 1022 8.5
Performance and Payment Bonds (S€8 BONAS), ......cccveiieiiiiiiiies eeieiieir e seeie s vevesseesseanens 2.2-4337
Special Terms and Conditions..............ccue..e. APPENTIX Bl .ot e
Performance,
BONdS.....ccviiiiiie 3.2b; 3.2¢; 3.2¢; APPENdiX A....ocvveieiieiieene s e 2.2-4337; 2.2-4340
Cancellation of Purchase Orders..........ccccoevvvvivviiennenn. 10.15. s 715 s
CONLFACTON ... 100 e, T
Default by Vendor ... 1016 [ R
Delivery TiMe......coi i 104, [ SR
Freight ..o 413 7.6
INSPECLION ...t 105 e, % O S
Loss or Damage in Transit .........cccceoevereneninenieenennn, 1010 i 75 e
New/Used/Altered Equipment or Supplies................... I S T2,
PACKAGING ...ttt eb et A PR
Purchase Order Authority & Shipment ...t e T Lo
Purchase Order Changes .........ccooeeevereninenieieeenee 1012 % X R
Receipt by State AGENCY ......cccvvevvveieieeiecie e 10.4; 105, LA PR
Specification, Definition .............ccocvevvivneiennn, APPENAIX Ao e
Specifications, COMPULET .........ccceevveveeieiie e, 33— 2.2-1121
SUDSTITULES ...ttt e e tesneesseeneesreenreenee e T Ao,
Termination for Convenience of the Commonwealth.. 10.14..............cccoc...... T 18,
Vendor ComplaintS.........cccevveieieneneneeseeeeeees 1017 i 0 R T
Perishable Articles, Purchase of ...........ccccocvvviiniiniiienenen, 1.3C i e, 2.2-1119.3
Personal Interests and GiftS........cccooveveeiiiiciee e 322 e, 35, 2.2-4371;
................................................................................................................................................ 2.2-4371B
Petitioning for Less Toxic Goods or Products .................... 313 1.8C.ccciiiiiiiine 2.2-4314
Pickups, WarehoUSE...........cccveieiieie s 2-A s e ——————
Plans for Utilization of SWAM Businesses .............. ANNEX TG e

POLICE DOQS ..oveeeiiiicieeie et 12.7F(5) oo e 2.2-1124B8
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Policy,

Division of Purchases & Supply .......ccccovviiiininicieenien, Lo 1o, 2.2-1109 et al.

PIINTING ..o A.20 e

SBIVICES ..ttt A2L ot s
Post Award Administration Checklist ..........cccccooeviiininins L0-A e
POSTAGE ... e A8
Posting,

Emergency ProCurements. .........cccocvveiiveeniiiesiiee e 318 2.7 i, 2.2-4303F,

................................................................................................................................................ 2.2-4360A

B ettt 318 A 2.2-4301

NOtiCe OF AWAIT ....c.ooviiiiiiiiceee e 3.18d&E.....ociiiii, 6.3...2.2-4301; 2.2-4360

PUBIIC. ..t B L8 e e ————

REPS e 318 2.6 i, 2.2-4360

Sole Source ProCurements.........ccoceveerenieienniesiiesenneas 318 2.8 2.2-4303E
Potential Bidder or Offeror, Definition.................... Appendix A............. Appendix A 2.2-4301; 2.2-4360A
Pre-award SUIVEY ........ccocoiiiiieiiiie e 320 i
Prebid/Preproposal Conference,

Assigning Response Due Dates ..........ccocceveerenieneennnn 3L A8

ChECKIISE ..o B-E e s

CONTEIENCES ..o 4.3, 6-E.ccceviiiii A3

DefiNition ....coveiveececeee e APPENTIX Aot e siae e

Mandatory/Optional, Special Terms and CONAItIONS ............ coeiiiiiiiiiie e e

........................................................................ APPENTIX B, ..ot e
Precedence of Terms,

General Terms and Conditions.............c.c.cc...... APPENTIX Byl s
PreferenCes, .....occoiiiiiiie s 314 1.8

C0al oo 314d.iii 1.8d....ccocvenee, 2.2-4325

RECIPrOCaAl ..o 3.14a.iiiii, 188, 2.2-4324B

Recycled paper and paper Products ..........c.ccceevenenee. 314C..iiiie, 18D 2.2-4326

Virginia firms ... 3.14b(1); 3.24a.......cccoveene. 1.8a...ccccvenenn. 2.2-4324A
Preferred Method of CoNtracting ..........cccocevvvevininieiicieninn, B et s 2.2-4303
Preparation and Issuance of IFBS .........c.cccccevivievicicceenen, B.2 e e 2.2-4301
Preparation and Issuance of RFPS..........cccocoviniiinicicen, T2t s 2.2-4301
Preparation and Submission of Bids, Non-Capital Outlay,

Special Terms and Conditions.............c........ APPENdIX B ...t e
Preparing the Written Solicitation .............cccocevviiiiieieenenn, B3 e 2.2-4301
Prequalification ...........ccccovviiiiiinc s 4.5; AppendiX A....cooovieiiiee 2.9 i, 2.2-4317
Preventive Maintenance,

Special Terms and Conditions............c.cecvueee. APPENdiX Bl ..o e
Price Escalation/De-escalation,

Special Terms and Conditions............c.cccveee. APPENdiX Bl ..o e
Price INCrease/DECIEASE .......c.ccververueriereniinieneeieie e sie e seennas 35, TAT i, 2.2-4309A
Price Reasonableness Determination...............ccvee.eneee. O 2.2-4300C
Pricing ASSIStANCE .......covveveiieiieie e 13, i e ——————
Prime Contractor Responsibilities,

Special Terms and Conditions..............c.c....... ApPPENdiX Bl ..ot e
PIINTING, ©ovveiieiece e .20 i

BUSINESS CardsS ..., B 20 e e
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Colors and INK ........ccccvviiiiiiiei e 4.20c
COPYHIGNT...coieeeee e 4.20b
Definitions, Special Terms and Conditions.... Appendix B, 1
Exemptions from Purchasing thru CORPRINT ...........ccc......
Graphics Design/ArwOork .........ccccccevvvevveievinese e 2.1f
Official State Stationery, Letterhead and Envelopes ... 4.20e
Overruns, UNderruns.........cccoovevveieeneerieseesie e e 4.20g
Ownership of Artwork, Negative, etc. .........cccccereenen. 4.20a
Special Terms and Conditions..............c.cco..... Appendix B, 1
Stationery, Letterhead............cccoovvveiiininniie e 4.20e
Use of MUIti-COIOT ... 4.20d
VCE Digital Works, Use Of .........ccccevininiiiiiieen 2.1b(1)
Private SECUNItY SEIVICES ......ccvveiereerieiieieerieseesie e 3.4c
Procedure, Two-Step Competitive Sealed Bidding ............... 6.5
Proceeds from Sale/Recycling of Surplus..........c.cccceveneee. 12.12
Procurement AULhOTItY .......cooveiiiiiiie e, 1.
And Responsibility, General ..........c.ccccoooviveiiveviiicieee 1.
Procurement,
DefiNition ....covveivee e Appendix A
Exemption Request FOrmM .........ccccoveiiiiiiinnenesees 13-D
Information Memorandum, Record of Changes Appendix C
Management REVIEWS .........ccovvveverieiiniinie e 13.10
METNOUS ... 3.15
Methods FIOWChart ..........ccccoivieiiiiiienceseseens 3-A
RECOIUS .. 10.3
Procurement Complaint FOrm ...........cccoecevveveeivcie e 10-H
Procurements Over $10,000, Sole SOUICE ........cccevvrererrenenne 8.2
Product Information,
Special Terms and Conditions............c.cccvueee. Appendix B,lI
Product Substitution, Information Technology,
Special Terms and Conditions.............c........ Appendix B,IV
Professional Services, ........c.cccocvvvevieiieeiinennnns 4.23; Appendix A
Small Purchase Procedures .........cccocevvvienenieeinennn, 4.23e
Prohibited CONraCtS.........covvvviieieiinese e, 3.26
Prohibited PartiCipation .............ccccceveiinenininiseeeceeee, 3.16
Prompt Payment DiSCOUNES ........cccccveiieieeriicie e, 4.7
Property,
Management, Federal SUrpIUS ..........ccoevveveiiieieeiee 12.21
Transfers and Sales to Another State Agency .............. 12.7b
Transfers Within Same Agency........cccceecevvevveieiiennn, 12.7a
Proposal, Definition ...........c.ccoovvvvieienenencnesee Appendix A
Proprietary,
Difference from Sole SOUICe.........ccccevverviieiiere e, 8.
INFOrMALION ....ocviiiicce e 3.17f
SPeCITICAtIONS .....ccveieiiieecc e 4.4c; Appendix A

Protection of persons and Property, Non-Capital Outlay,
Special Terms and Conditions,.............cc....... Appendix B, 11

e oo 53.1-47 & 48
......................... 78D
........................... 3.9 e
et L. 2.2-1109 et al,
............. AppendiX A.....cooveeeeee e
BRI ¥ X 1)
................................................... 2.2-4303
e, 2.2-4301; 2.2-4303B
Y - N
........................... 3.6, 2.2-4374
........................... 5.5
............................................... 2.2-1124B1
............. Appendix A................... 2.2-4301
B ¥ .1 7!~
............. AppendixX Ao
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Protest,
Definition .....ooeeiieeieee s Appendix A
Of DecCision t0 AWArd ........cccevveveriiniienenesesee s 11.2d
Stay OF AWAID ...ocoooieiiiceeee e 11.2f
Public,
Access to Procurement ReCOrds..........cooeveeienieniiennnnn, 3.17
Agency, Application for Eligibility,
Public,
Bid Opening ......cccccevvevevieeie e 3.1le; Appendix A
Body, Definition..........ccccooeiieniiiniiiniee s Appendix A
Federal Surplus Property AssSiStance..........ccccoeevvevennns 12-D
INFOrmMation/POStiNgG.........ccovveriiieiiee e 3.18
Posting of Solicitations ..........ccccecevievieie s 4.3h
Sales Or AUCLIONS .....coveiiiiiieieiie e 12.7d
Telecommunications Services, Definition.......... Appendix A
Publicly Posted NOLICES ........ccooviiriirriiiie e 3.18
Purchase,
AUTNOTIEY oo
AULNOFILY t0 SIgN....oiviiicieeee s 1.2e
BUIK et 1.4c
Cancellation.........ocvvviiiiiieese e 10.15
Changes ......cooveveiieiieiee e 3.5; 10.12; 10-F
EMEIrgENCIES ....ooveeiecieeee e 9.1
FIlE. 3.8;10.3
For Local GOVEINMENTS........cccvverieieiieseeie e eee e
For Retail Sale (BOOKStOres) .........ccccevvevvesvesieennne 4.15; 4-E
From Non-Profit Sheltered Workshops............c.cccceeee. 2.2¢
From State Agencies.........cccoevevveeeennnns 2.1a; 2.2a; 3.7; 10.21
Goods for Resale in State Operated Bookstores............. 1.2¢c
Items on Term Contracts ...........ccoeeeviveieenneeinenne 2.1a; 2.2a
Lead-Time ....cccoovereiirieieeee e 4.1; Appendix A
METNOUS.....cveeieie e 3.15
Order, Definition .........cccceveveieiininereeeeee, Appendix A
Order Change - Request to DGS/DPS ..........ccccoveueenee. 10-E
OFder FOMM ....ooiieieciecieee e 4-A
Requisition, Submission to DGS/DPS .............cccceu...e. 13.8
SBIVICES ..ttt sttt nne s 4.21
SOIE SOUICE....cuiiiiiiieieierie et 8.
Used EQUIPMENT ... 4.17
Purchases,
By State AQENCIES.......oiiiiiiiiieieereese e 1.2
By State EMPIOYEES .......ccovvvviiiiiiece 2.1:12.11
For Research and Academic Support ........cccccoeveeeivenenn 5.8
From COrreCtionS ........ocoveveeieiieseeie e 2.1b
From other governments, Federal, State, & Local................
State Term ContractsS .......ccceeevvvvevvvveiieeeennns 2.1a; 2.2a; 13.7

Purchasing Agency, Definition.............c.ccccceeieenene. Appendix A

............. Appendix A........ Article 3, VPPA
........................... 9.6..ccviiinnnnn. 2.2-4360
........................... 99...inn. 2.2-4362
........................... 1.9 s
........................... 44..........22-4301
................................ 2.2-4301; 2.2-4360A
................................................... 2.2-4301
................................................... 2.2-4301
........................................... 2.2-1109 et al.
.................................................... 2.2-1120
................................ 2.2-4345.14; 2.2-1120
......................... 715 s
......................... 7.16...cccccvenn. 2.2-4309
........................... 2.7 ceiiiennnn. 2.2-4303F
........................... 15 2.2-1122
................................................ 2.2-4343.7
........................... 1.7........2.2-4344A1(b)
.................................................. 2.2-4304
................................................ 2.2-4343.7
............................. 2. iiiiiieiinnnnn, 2.2-4303
................................................. 2.2-4303E
........................... 1.4...2.2-1110; 2.2-1111;
.................................................... 2.2-1120
........................... 1.7....c....... 53.1-47, 48
................................................... 2.2-4304
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Qualifications of Bidders or Offerors,

General Terms and Conditions.............ccccue..... APPENTIX Byl ... e
Qualified Contractor’s Lists (QCL) ................. 4.5; AppendiX A....ccoovevieiieiienns 2.9, 2.2-4317
Qualified Products Lists (QPL) ....cccccevvveriennnne 4.5; AppendiX A....cooovviiiiiiiens 2.9 2.2-4317
Qualified Repair Personnel, Information Technology,

Special Terms and Conditions............cc.ccc..... APPENTIX BV ..o e
Quantities, Special Terms and Conditions ........... APPENIX Byl .ot e
Questions,

SPECITICALIONS ..o 134 4.13;510.ccccicinnnn, 2.2-4316

VENAOr SOUICES. .....coivieiieiiisiee sttt 2.3 e s
QUICK QUOLE ...t T I 0 o SO
Quotes,

SINGIE.ceiiee e 5.3;14.58 i, 2.38 i, 2.2-4303G
R
Real Property, SUIPIUS ........cccoovveveiieciecc e, 124D i e
Receipt and Opening of Bids, Non-Capital Outlay,

Special Terms and Conditions...........c...c....... APPENdiX BT e
Receipt of Bids or Proposals ..........ccccceeeniinennnne 3.16;6.3; 7.3 e 4.4;45.. ... 2.2-4301
Receiving and INSPeCtion .........cccccvvvvevieervevieseese e, 10.4; 105 7.8, 7.00 e
Reciprocal Preferences ........cccocveveveevecie i 3.14a..iiiiienn, 1.8a..cccciinnnn, 2.2-4324B
Record Review,

AQENCY RECOIS ......ccvveveiiieiiieecie e 10.3; 13,10 i e

By General PUDIIC .......cccooviiiiiece e, 3.8, 317 e 1.9, .. 2.2-4342
Recycled,

Goods Purchase Program .........cccccoceveninennnieieniennnn, 319 18D, 2.2-4326

Paper and Paper Products Preference .........ccccccccveneee. 31AC. i, 1.8D.iici 2.2-4314

Paper, Special Terms and Conditions............. APPeNndiX Bl ... e
RECYCHNG...c.viiieiieee et 12,70 et e
References, Special Terms and Conditions.......... APPENdiX Bl ... e
Registration Changes, VENUOT ...........cccoiiiiiiieecc e et 3.2 i
Registration, Vendor..........ccoccevvereiieniene e 1490, S
Regular Dealer, Definition ...........cccccoevevieivciecnnenn, APPENTIX Aot e
Reinstatement of Vendors........cccooovvcveeeiecciieee e, 10.20...cccivieeenn, 31,722 2.2-4321
Rejection (Goods and SErviCes) .......ccccovvevevieeieenvesieeseenne. 10.7 i, 7100,
Relocation of Equipment, Information Technology,

Special Terms and Conditions...........c........... APPENTIX B,V ..o e
Removal or DisqualifiCation ............ccccooeviniinininicieiee,s 10.20.......... 7.20thru 7.23.......cccoeee. 2.2-4357
Renewal of CONract ........ccocovvvvievenene e 10.138. e T 12 s

Special Terms and Conditions............c.cccveee. APPENdIX Bl ..o s
Renewal of Maintenance, Information Technology,

Special Terms and Conditions.............c........ APPENTIX BTV ..o e
Rental/Lease, Installment Purchases ...........cc.ccooevvviveiinnnn. A18 e s
Rental Or LEASE ....ceevveeiicie e T TS SSPRPR

Repair or Overhaul, Equipment ............cccooevveveiiicieenenn, B.1OC o i e
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Repair Parts, Information Technology,

Special Terms and Conditions.............c.cc...... APPENTIX BV ..o e
Reporting of State Surplus Property.........c.cccoovevveiveinennnn, 12,03 e e
Request for Increased Delegated Purchasing Authority,

................................................................................ 1.28; 1-Booo
Request for Information (RFI), Definition............... APPENTIX A .t e s
Request for Payment Letter ..........ccovvvivevveiesieecese e L0-K e e
Request for Proposals (RFP), Definition ................. Appendix A............. AppendiX A........ccoeenee. 2.2-4301
Requirements-Type Contracts ........ccccevveevveresieernaiinnnnnn A.3A(2) oo e

Contract AdmINIStration .........cccocceveeeveniniieneeeene 10.228. it e
Requisition,

CUL-OfF daeS ..o 13,80 e e

FIIES o 10,3 e

Motor Vehicles and EQUIPMENt.........cccoovevieienieiieeen, 2.10 i e ——————

Submissions to DGS/DPS ..o, 138 e

Virginia Distribution Center..........cccoocevveveninnenienienins 2-B e
RESPONSE TIME ...veeeieciiecieee e 4.3 i, B2 i,
Responsible Bidder or Offeror .........cccocvevinienienciennn, 320 3T i,

DefiNition ....covveivee e Appendix A............. AppendiX A........ccoevene. 2.2-4301
ReSPONSIVE Bid .......cceoiiiiiiiiiieec e 321 i, 3.8, 54

DefiNition ....coveiveececeee e Appendix A............. AppendiX A........ccoeeene. 2.2-4301
Restocking Charges........cccccovvvnieeienienennens 10.8; APPENAIX Aottt et
Retail Sales, Purchases for ............ccocvvviiniiennen, 1.2C; 415, 4-E.ccvovveet e 2.2-4343.7
Return Envelopes/Labels ........ccccooveivieiiciiiieceeece, B D e —————
Revenue Sharing Contracts ..........ccceevveninienieniieineenen, 10.220....cceeeecee e e
Review,

By Agency prior to AWard..........cccceeeeeneninnninns 317, 138D i

By DPS Procurement Review Unit...........cccccoevvennenen. 1320 et e 2.2-1120

Review of Agency Solicitations ............cccveviveieiennn, 1303 e
RFP FIOWCHAIT ..ot s T-A e s
RFP Format and Step-by-Step Procedures ............ccccoevnnnne. T-B e
RFP Solicitation and File Checklist .........cccccocvviiiiniiiiinnnne. T s
S
Sales and Use Tax, Certificate of Exemption..............c..c....... B e ——————

CONLFACLONS ...veiiiiiiie e 3230 i

Government & Political Subdivisions............ccccce... 3.23C. i, 5.8C i
Sales,

By Sealed Bid, Surplus ........ccccooeeveveiiiiieceee, L12.70(2) e e

EfTOr oo 2.5 i, K1 2.2-4300C

TaX = SEALE...cevveieie e 323D 5.8D i

To Another State AQENCY .......coceverireiieieeneeseiae 12,70 i 2.2-1124B1

To Political Subdivisions or School Divisions............. 12.7C i e 2.2-1124B2

Trade-in of Property ..., 4.2, 12,7 oo e 2.2-1124B4

Transfer to Another State AQency ........ccccoeevvevveienen, 127D s e 2.2-1124B1
SalESMAN, VISIES ..eeiiiieiiic et 2.5 e, 3.3

Sample,
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Contract Administration Designation Letter ............... 10-Cooeeee e e

Contractor Performance Evaluation Survey ............... 10-Dee s e
SAMPIES e L (S 5.6
Sealed Bids,

DefiNition ..c.ccvevee e APPENTIX A ..ot e

Receipt, Opening, Evaluation, & Award.................. 3.16; 6.3 i 44,45 ... 2.2-4301
Sealed Proposals, Receipt and Evaluation ..............cccccvenen. [ P 4.4,45. ... 2.2-4301
Security - Alternative fOrms ... 326 411, 2.2-4338
Security of Surplus Property ........ccccvovevvevenieerese e 12.8 e e ——————
Security License, Special Terms and Conditions. AppendiX B, 11 ..........cccooeiiiiiiiiis v
Selection of Procurement Method ..........cccccoveviiiiiiiinnnnn A2 i, 2.t 2.2-4303
SeleCtioN OF VEBNAOIS. .....c.eiiiieiieie et e eee e e e sree e AL
Self-Certification & Non-Compliant transaction fees, EVALA.12.........ccccecveiveieiiieis cesieseerieseeseesie e e
Separate Contracts, Non-Capital Outlay,

Special Terms and Conditions,...................... APPENdIX B ..o e
Service Charges - Federal Surplus Property .......c.ccccce.e... 12.23 e
Service Contracting, DPS SUpport ........ccceevevvvvereiiennnn, 13,03 e e
Service Period, (Extended and/or Routine)

Information Technology,

Special Terms and Conditions.............c.ccc..... APPENTIX B,V ..o e
Service Reports, Information Technology,

Special Terms and Conditions.............c.cc..... APPENTIX BV ..o e
SBIVICES, veiieie ettt B.20 i

Agency Purchasing Authority ..........ccccecvvviieiieeinenenn, 1.2D i 2.2-1110; 2.2-1111;

................................................................................................................................................... 2.2-1120

ArChIteCtUral.......cveieiicice e B.23 i s 2.2-4301

CONSEIUCTION ... B24 ...t e, 2.2-4303D

CONSUIANT ... e A.220 e

DefiNItioN .....ccoovviiiiiiicee e APPENAIX Ao e

INAIVIAUAL ..o, B.22C ittt s

LeGAL. .. B.23C it s 2.2-4344.2

Maintenance and repair..........ccceeeevveeeerecieeseese e, A.19 e e

NON-Professional..........ccccovvieiiiienieni e B.22 i 2.2-4301; 2.2-4303

POLICY ..ttt B.2L i e

Professional..........cccceeviiiiiii e R T 2.2-4301; 2.2-4303B

Small Purchase Procedures ..........ccouvererenenenenenieninnan, D - 2.2-4303G
Set-Aside Advertisements for eVA and VBO..................... TAD5 et s
SEE-ASIUES ..veevecccee et 3100 i e ————————
Set Price Sales, SUrpluS........ccccoooviiiininiiineceee, L2.70(4) oot e
Shall/Must, Definition...........ccccceveiieiiieiecic e, APPENTIX Ao e
Sheltered Workshops, (see Nonprofit Sheltered Workshops and Nonprofit Organizations) .............cc.cceeeeeen.
Should/May, Definition..........ccccoevveveiieeincic e, APPENTIX Ao et
SIGNALUIE ON B ... et 5.3
Single,

(@10 T0] =1 1[0 o SRS 5.3 2.3

Quotation Process Flowchart ..........c.ccooeveeevieiiveeinenee, B e e ————

Response t0 a Solicitation .........ccccccevvviiiniinisice B LK e

Source, Definition ..o, APPENTIX A ..ot e
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SITE VISIES....oeeiiiiieicicee e 3.188; 3.22C; 4.3 i e
Small Business Enterprise, Definition ..................... APPENTIX A .ot e
Small Purchase Charge Card (SPCC) ............... 10.11c(1); 14.14....oceeeee 8.2 e
Small Purchase Procedures,

Bookstores & Canteens ..........ccocevvvievvnnenns 1.2C;4.15, 4-E..ccovet s 2.2-4343.7

BVA e nre s LA5 s e

FIOWCNAIT......c.oiiiiiie e DA e —————————

GeNETAl ..o S 2.3 e 2.2-4303G
Small, Women, & Minority-Owned Businesses (SWAM). 3.10C.......cccoviiiereiieiiienns cerrieeniesieseesseeeeseensens
Small, Women, & Minority-Owned Businesses Subcontracting and Evidence of Compliance

Special Terms and Conditions..............c.co..... APPENTIX B, .ot e
Software, Definition..........cccooeieiiniiieee, APPENAIX Aot e s
Software Disposition, Information Technology,

Special Terms and Conditions...........c..ccc..... APPENTIX B,V ..o e
Software Upgrades, Information Technology,

Special Terms and Conditions...........ccc.ccc..... APPENTIX B,V ..ot e
SOl SOUICE,...c.viiiiiiieiieee e 8 2.8 i 2.2-4303E

Agency Head Approval .......c.ccocceiviiiiinieiieneene 8.1} B2 i

Award DOCUMENT .......couiiiiieieieresese e BB e

CheCKIISTE ... B B e s

DefiNition ....ocvevee e APPENTIX A ..ot e

NOtICe OF AWAIT ....oocviiiiiiiiiee s B-E e 2.2-4303E

Posting REQUIrEMENTS ......ceevvveieiie e 8. e 2.2-4303E

Process FIOWChart ... B A e ————————————

Procurement Approval Request FOrm..........cccocooovvvnienne. B e

Procurement, Definition ..............cccocvevvennne. 8; Appendix A............. AppendiX A.......coveeiieeee

Procurements over $50,000.........cccccoevivieeiciee e B e e —————
Solicitation,

DEfiNItioN .....ccveiiiiiicieee e Appendix A............. APPeNdiX Ao

Minority &Women-Owned BUSINESSES ...........ccvevveenee. BLL0C it e

Posting ReqUIrEMENTS...........covvieieeiese e, 318 24,26, 2.2-4301

Preparation ..........ccccevverieeiesee e A3 e 2.2-4301
Source Code, Information Technology,

Special Terms and Conditions...........c........... APPENTIX B,V ..o e
SOUICE LSS ovevviiiieiiieiieeie et 2.3 e e ————————
Sources of Supply - General ... 2 et et

Other Sources of SUPPIY ..c.oooveveriiiiicreeeee 2.6 e s
Special Terms and Conditions, Definition ............... APPENTIX A ..ot e
SPECITICALIONS, .vovveiiieiiee et b4, A3

ClArTFICALION. ....vi i eereeeeee e 4.13;5.10.ccccciiinnn. 2.2-4316

Design SPecification ..........ccccovvererenineniseseeeeees Q.o e

Preparation ..........ccocevveieeiieiie e AA ..o

Purchase DesCriptions ..........cccoveveieneneneneneseseeeans 134 e

VENAOr COMMENTS......oiuiiiiiiieieie ettt s sreeseentesbeseesresne e 413, 2.2-4316
SPONSOISNIP, v B 22 e e —————

Definition .....ccovevveecieceee e, Appendix A............. AppendiX A.....c.cooveeieeee
Spot Purchases, Definition............c.ccoovvevvieieienen, Appendix A............. ApPendiX A....coovveeeeee e

Standard Contract Format,
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Competitively Negotiated Contracts...........ccceevvevervennnns T-D et e

Non-Competitively Negotiated Contracts...................... 8D e
Standard Contracts - Award Documents ..........cc.ccoeveeennen. BL2C ittt s
Standard eVVA Term and Condition............c.cceeeenee ANNEX L4-A ot e
Standard Labor & Material Bond FOorm ...........ccccoevvvinnnns Bi2C ettt e
Standard Performance Bond FOrm .........cccooceveiininiienienn 320 e s
Standards for Increased Delegated Procurement AULNOIILY .. L-A......cooiiiiieie s ceerieenie e se e
Standards of CONAUCE ........ccoceriiiiiiiicee e 322 e, 3.5..2.2-4367 - 2.2-4377
State & Federal Surplus Property, also see Surplus Property

GeNEral ..o 12, 2.2-1124 & 1125

DGS/DPS Authority & Responsibility ..........ccccccovvneee. 12,3 e e ———————
State,

0 1=] T SRR 8.6D(4)..eeeiieiee e

CONLFACES ...t 13,7 e s

HOIAAYS ... B LB it e ———————

LetterNead ........cccoeveiieieece s A.208 ... e

Stationery, Letterhead, and Envelopes.........c..c.co...... B.208 . et e

Term CONMraCtS ......c.oeviiiiieiee e 1378 e e
State Corporation Commission Identification Number,

Authorization to Transact BUSINESS..........ccccevereereennenn. 328 315 2.2-4311.2

SCCROMIFB ..o ANNEX B-J ..o e

SCCFOM RFP ..o ANNEX 71 e
State Surplus Property, see Surplus Property............. Chapter 12......ccveecieeeeiecie s e
Statewide Term CONtracts ........ccocevvvrierrierene e 1300 e
Statutes (PUrchasing)........cocooevevinininieiee e 1o 2.2-1109 et al.;

.......................................................................................................................................... 2.2-4300 et al.
Statutory EXEMPLIONS ....ccveieiiiiiiiiienieeeeeee s 1.3 e 1.2
Stay of Award During Protest .........cccccecveveiiive v, 11.2f e 9.9. i, 2.2-4362
SUDCONTIACTON ...t be bbb 8.06(5)..cveiiiiieie
Subcontracts,

Special Terms and Conditions............c.cecvuee. APPENdiX Bl ... e
Subcontracts,

Non-Capital Outlay, Special Terms and Conditions,

....................................................................... ApPPeNdiX B, ......cooiiiiii s e
Submission of DGS/DPS Purchase Requisition .................. 13,8 e
SUBSTITULIONS ... eetesbestesbesreereeneans T,
Suggested Changes form..........ccocvvvvvinieniiiieiienen, APPENAIX Co s e
Summary of Procurement PoliCies...........cccccvvvvevveieciiciinenne, 3 B e e ————
Superintendence by Contractor, Non-Capital Outlay,

Special Terms and Conditions,...................... ApPPeNdiX BT ... e
Suppliers’ Catalogs .......cccooveeriiinineeee e 2.4 e -
SUrPIUS PrOPErtY, ...ccvveeiciieciece e 2.2D; 12, it s

AUCTIONS ... 12.70(1) oo e

Authority, Federal Surplus Property .........c.ccceevveienen. 1214 e e 2.2-1124 & 1125

Authority, State Surplus Property.........cccocvvvviinieenenn 12,3 e e ———————

Charges, Federal............ccccooeiviieiiiieee e, 12.23 s e

ClasSITICALION.........oiveieie e 12.2 e e

(O00] 1] 1 7= Tox £SO OS 12.70(5) eeieeiecece s e
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Definition .....cccvevveiieeee e 12.1; APPENIX Ao e 2.2-1124A
Delegation of Disposal Authority...........cccoeeieenieneeneen, 126 i e 2.2-1124C
Designation of Surplus Property Officer...............c........ 12,5 e e ———————
Destruction or Abandonment ............cccceevvnieeriene 12.7F(2) oo e 2.2-1124B4
Disposal Methods............cccvvievieienieseee e, 12,7 e e ————
Distribution Centers .........ccoovieeienieneerese e 12,00 i e
DOCUMENTALION ..o 12,9 e
DONALIONS ...t e 1278 e e 2.2-1124B3 & D
Eligibility, Federal Surplus..........ccccccevvviviieniiieceene. 1205 e e
Employee PUrChases..........cooeiieieiieneenene e 1200 i e
General Delegation (State) ........cccccevvevevieereerieseennnnn, 126D i e 2.2-1124B2
Hazardous Material ............ccccovviiiiniiinin e L2.7F(4) oot e
INSUrance Claims.........ccccovveeiieene e 12.7T(3) et e
Methods of DISPOSITION ........ccovieiiiieiiee e, 127 e e 2.2-1124B
Negotiated Sale .........ccoovevviiiiiere e 12.70(3) e e
One Time Local Sale Authority ........cccccovevieieiinnnnn, L2.6C i e
POLICE DOQS ..veveeveeieeie e 12.7T(5) et e
Property Tag ......coceieieiiieeiieeeee e 12-Coo e e ——————
PUDIIC AUCLIONS ... 12,70 s e 2.2-1124B3
REPOIT .. L12-A e
Restrictions, Federal..........cccooviiiiiiiiniiiseenn 12,18 e s
Sales to Political Subdivisions & SChool DIVISIONS..... 12.7C......cccooiiiiiiiiiiiiienies et
Security Of PrOperty .......cccooveveiieiieein e 12,8 e ——————
Trade-INS ..c.ooveie e A2, 127 s e
Transfer DOCUMENT ........ccoovveririieiieie e 12-B ot s
Transfer Within Same AQeNCY .........cccevevveieeiieiiennn, 12,78 it s
Transfers and Sales to Another Agency .........cccceevenee.. 12,7 e s
SWAM ..o 3.10, APPENAIX Aot et
T
TAXES et 323 0.8
General Terms and Conditions.............c..cc...... APPENTIX Byl .o s
Non-Capital Outlay, Special Terms and Conditions,
....................................................................... APPENdiX Bl e
Sales and Use Tax Certificate of Exemption.................... B e e ———————-
Technical Proposal .............ccccovinnnne. 6.4 thru 6.6; AppendixX A........ccocovvrvinninns 2.5 i, 2.2-4301
Technical Specifications, Definition........................ APPENTIX A ..ot et
Telecommunications,
Definition .....coovevveececeee e, Appendix A............. AppendiX A.....c.ooveeeeee
Equipment, Definition.........cccccoeviiiiiiiniienn Appendix A............. ApPPendixX Ao
Service ReqUISITION .......cccoveviveieiieiece e LG e ———
SEIVICES it LAAD(4); oot e
Telephone Record for GOOdS..........ccccovevvevieieeii e SR C USSR
Telephone Record for SErviCes .........ccocvvviiivieienencniniens 5-H o e
Term Contracting, Definition ............cccocevveiviieenns APPENTIX Aot et
Term ContractS.....eeeeeeevvieccvveeeee e 2.18; 2.2, 4.21; 137 oo e

Term of Software License, Information Technology,
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Special Terms and Conditions...........c...c....... APPENTIX B,V ..ot e
Termination by Owner for Convenience,
Non-Capital Outlay, Special Terms and Conditions,

....................................................................... APPENdiX B e
Termination for Convenience of Commonwealth.............. 1014, 718 i

Definition .....cocvevieiiiieie s APPENTIX A .ot e s
Termination for Default & Reprocurement Costs ............. 1019, T1h o,

Definition .....ooeeiieieciee e APPENTIX A .ot e
Terms and Conditions,

EXAMPIES ..o APPENTIX Bt e

For Written SOlICItations ..........ccvvverenenenc s 43D 5.4 i
Test, MaterialS ........coooviiiiie A2T oot s
Testing and Inspection,

General Terms and Conditions.............ccccue..... APPENTIX Bl ..o e
Third Party Acquisition of Software, Information Technology,

Special Terms and Conditions...........ccc.ccc..... APPENTIX BV ..o e
TIE BIOS oo 324 6.5 i 2.2-4324A
Timber/Pulpwood - SUIpIUS ......cooveiiiiiiec e 12,48 e e
Time and Materials Contracts ..........cccevvviverveveiieerennens A.3A(3) e e

Contract Administration ............ccccceveeereenee. 4.30(2); 10.22D..ccciiiiiiiee e e
Time Of DEIIVEIY ....cvveieciee e 41D [ R
Time of Performance........cccoviieii i 104, 5.9
Tips for Detecting Bid Rigging, Price Fixing,

& other Types of Collusion ........c.ccceevevvevece e, BoF oo
Title to Property, Federal ..o, 12,09 e e
Title to Software, Information Technology,

Special Terms and Conditions.............c........ APPENTIX BTV ..o e
Trade SECIEtS ...cvcveiieieeeceece e 3171, 3170 e, 19 e,
Trade-INS ....ocooeie 4.2, 12.7F(1) oot e
Trading Partner Agreement (TPA) ......ccocevvvevviievieeieenns 14200 i e
TrAINING oo 1.5D(5); 13,9

Training, Operation, and Maintenance of Equipment,
Non-Capital Outlay, Special Terms and Conditions,

....................................................................... ApPPeNdiX B, ......cooiiiiii s e
Transfers and Sales to Another State Agency .................... 12.7D it e, 2.2-1124B1
Transfer Within Same Agency, Surplus ...........ccccoevvenenne. 12,78 it s
Transportation and Packaging,

General Terms and Conditions.............c.......... APPENTIX B,l...oociiiiiceeeee e
Two-Step Competitive Sealed Bidding .........ccccoocevvrvrnninne. 6.4 i 2.5 i, 2.2-4301
Types Of CONIaCLS .....cc.ccveveeiiiciecee e .30
U
Unclaimed or Abandoned Property .........ccccocvevvivveieennnnn, L2.4C e e
Underruns (Printing).........coveeeeeiereneneseseseseseeeeee s 420 7.9 e
UNregistered VENGOT ...........oiiiieee e teete e e s e sre e e enee s 3l
Unscheduled RePaITr ........ccovvivieiiieeeee A.19C(2) vt e

Unsealed Bid, Definition.............ccccoevveviiieinennene, APPENTIX A .ot e
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Unsealed BIiddiNg .....ccocveveeiieerieiieiece e 5.6 i 2.2-4303G
Unsealed Bidding Process Flowchart ............cccooevviiiiienns D E e e ——————
Unsealed Proposal Process Flowchart ............ccccoevveennne D e e ————————
Unsealed Proposals ... DT e ————
Unsolicited Proposals...........ccccveieivereiieieese e B.32 e -
Use of Brand Names,

General Terms and Conditions.............ccccue..... APPENTIX Byl e
Use of Contractor’s Standard Contract Form ...................... B.26 ..ot s
USE OF BVA ... 1498, s
Use of Premises and Removal of Debris, Non-Capital Outlay,

Special Terms and Conditions,...................... APPENTIX BT ..ot e
Use of Recycled Materials,

Special Terms and Conditions..............cccue..e. APPENTIX Bl .ot e
Used/Altered MaterialS ..........ccoooiiiiiiiiiiieee s e 7.2 e
Used Equipment .......cccooevviiinniieniene 1.5C; 4.17; APPENTIX A ..o et
Utilization of SWAM Businesses, Plans for ............. ANNEX 7-G i e
V
Validity of RequIirements .........ccccovveveieeieere e, 120 s e
Value Analysis, Definition ...........cccccooeveicncnnnnnn. APPENIX A . e
Value of @ CONIact........cccvvveieieiece e A4.2,5. 1D oo s
VBO (Also see Virginia Business OPPOrtUNITIES) .........coeierires woririieieiieieniesiesiesiesie eeseeeensesse e see e ssesseenes
Advertising  3.18; 4.29 4.16

Advertising FOrm .......ccccooveveiieiicce e 318, 4.29 s
VCE (Also see Virginia Correctional Enterprises)............... 21D

Digital WOrKS ......coveiieiiiecc e 2.1D(L) e
VDC (Also see Virginia Distribution Center) .............cc...... 2.0 i

ASSISTANCE ...t 2-AA e s

BIlliNGS .. 2-AA e e

Catalog ..o 2-AA s e ———————

Continuation ShEet ........ccccvivereiiesieeee e 2-C e s

DEIIVEIIES vttt 2-AA e

INVENTOTY ..o 2-A e

Loading/Unloading .........ccccoveveieeieeie e 2-AA s e ——————

Ordering GUIANCE .......ccooeriiiiiiiieieeee e 2-A e e

PAlIELS ... 2-Ah e

PICK UP OF OFderS ... 2-A e e

Remote Order System Access Authorization ReqUESL. ... 2-D.......cccveiiiiiiiiiiiens e

RequISItioN FOIM ..o 2-B e

REQUISITIONS .....ccviiiicciice e 2-AA e e ————

SEOCKAGE ... 2-AA e e
Vendor,

N [0 ] £SO SUSURSRSPR 5.2 i

Advertising Prohibition .............cccoceiiiiiiieie e, 428, 311

APPEAL ... 11 e 9. Article 3, VPPA
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ASSISTANCE ...t 4.4d
Assistance in Specification Preparation ..............c......... 4.4d
Change in RegiStration...........ccoccveieveerecie e
Comments on SPecifiCations..........c.ccovvereiieeneeieninnnns 4.4d
Complaints, Agency Complaints against ..................... 10.17
Data Sheet ..o Annex 6-C
Debarment ... 4.31; 10.20
Default......coviie e 10.16
DefiNition ....coveiveeceeceee e Appendix A
Disqualification of Manufacturer............cccceevvvenenne 10.20
Mailing Lists, Removal ............cccccevviieiiveincic e 10.20
Not Registered in eVA, orders to vendors................... 14.11
PAYMENT.....oiiiiiei
Performance Complaints ..........ccccoveiienienieninnceeeee 10.17
Preference for Virginia Products and firms.................. 3.14b
Registration Requirement (EVA) ......cccovvevvrieieennnn 14.10a
Sales Efforts SElection .........cccvvvveiiieninininiseeee 2.5
SEIBCHION ... s
SOUICE ASSISTANCE .....oviiiiiieieieie e 13.3
Standard Form, Use of Contractor’s ...........c.cceeveevevennen. 4.26
Suggested Vendors by AgeNnCY ......cccccvevevveiveriesvennnn, 13.8¢c
ViSitS, SAleSMaAN ......ocvevviiiiiiiiee s 2.5
Virginia Business Opportunities (See VBO)............... 3.18;4.29
Virginia Correctional Enterprises (See VCE) .....c.ccccevenee 2.1b
Virginia Department for the Blind and Vision Impaired (DBV1),
........................................................................................ 2.1c
DBVI Business Opportunities..........ccoceeervreeveneennen, 2.1c(2)
Virginia Department of Transportation (VDOT) ............... 2.1d
Virginia Distribution Center (See VDC).......cccoovvvviveiiennenn. 2.1e
Virginia Industries for the Blind (VIB) ........ccccovevveeiiennen, 2.1c(1)
Virginia Products and Firms .........ccccooeveniiinninicieeen 3.24a
Virginia Public Procurement Act, Definition........... Appendix A
Virginia Information Technologies Agency (VITA) ............ 2.1g
Virginia Vendors.........ccveeiieieeie e 3.14
VIiSIES DY VENAOTS.......coiiiiiiiiie e 2.5
W
Waiver of VBO Advertising Requirement ................ 3.18; 4.29
Waivers, INFormalities ...........ccovvviiineienc e
Warranty, Commercial,
Special Terms and Conditions..............c.c....... Appendix B, I
Warranty, Special Terms and Conditions ............. Appendix B,lI

Warranty Against Shutdown Devices, Information Technology,
Special Terms and Conditions.............c........ Appendix B,IV

........................... 34.............2.2-4300C;
................................................... 2.2-4373
........................... 34...........2.2-4300C;
................................................... 2.2-4373
........................... B2
................ 4.13;5.10....cccccue..n. 2.2-4316
......................... 7013 e
eemmieieseie 120 . 2.2-4321
......................... T4 i
............. AppendiX A.....cooveeeeeee e
.......... 7.20 thru 7.23...2.2-4317; 2.2-4357
.......... 7.20 thru 7.23...2.2-4317; 2.2-4357
............................. 8..2.2-4347 — 2.2-4354
......................... TA3 e,
......................... 1.8a.....ccc........2.2-4324A
........................... Bl
........................... 34....n.. 2.2-4300C
........................... Al
ettt 33 o 2.2-4300C
......................... O T
..................... 1.7a(1).........53.1-47 thru 53
..................... 1.7a(2) ..o 2.2-1117
.................................................. 63.1-155
e LB 2.2-4324
.................. 1.1C; 1.4,
................................................. 2.2-4324A
........................... 33 2.2-4300C
................... 5.13c(1).................2.2-4319B
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Warranty of Materials and Workmanship,
Non-Capital Outlay, Special Terms and Conditions,

....................................................................... Appendix B,I11
Warranty of Software, Information Technology,

Special Terms and Conditions...........c.c.c....... Appendix B,V
Waste & Abuse Warning Symptoms ..........ccccceeeverieeneennnn, 4-H
Will, Definition .......cccooveiiiiiiece e Appendix A
Withdrawal of BidS ........cccooeiiiiiiiiiieeceecee e 3.1h
Witness, Legal/EXPert ......c.ccoviveiveie e 4.23c
Withdrawal/Amending/Altering/Mistakes in Bids .............. 3.1h
Withdrawal or Modification of Bids, Non-Capital Outlay,

Special Terms and Conditions...........c.c.cc...... Appendix B, 11
Women-owned Businesses, Definition ................... Appendix A

Work Estimates, Special Terms and Conditions .. Appendix B, I
Work Site Damages,

Special Terms and Conditions..............cccue..e. Appendix B, I
Written SOHICItAtioNS .......coovevviiiiiiiiiicee e, 4.3

Y

Year 2000 Compliant (and Enablement) Warranty,
Information Technology,
Special Terms and Conditions...........c...c....... Appendix B,V

......................... 5.14.....ccceen. 2.2-4330
................................................ 2.2-4344.2

............................. 2.

Year End Cutoff Date ......covovveeeeie i 13.8d oo





