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Who’s Buying What You Sell?

Finding your target audience is like baking a cake...it takes several ingredients combined to make a delicious
ynished product...or in this case, tell you whois buying what you sell.

Step 1: ldentify Your Commodity Codes

Commaoadity Codes tell eVA Buyers what you sell. So, your yrst step is to identify the Commaodity Codes that
describe your products/services. (If youid like to learn more about Commodity Codes & how theyire classiyed,
please reference Understanding Commaodity Codes located in the eVA website Vendor Resource Center.)

Use NIGP Code Look-up Tool to Quickly Find the Right Codes

Found on the left side of the eVA website homepage (www.eva.virginia.gov), use the NIGP Code Look Up
tool to assist you with ynding commaodity codes that describe the goods and/or services you sell. Start by
entering a keyword or words in the Search Description yeld.

This is a simple keyword search, which means your search will return commodity codes with your keyword
or words in the description and only in the order the words were typed.
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eVA Watch eVA Grow

NIGP Codes
eVA > Watch eVA Grow > HIGP L
Download the NIGP
Code Book! Download NIGP Code Book in Adobe .pdf format
HIGP Codes starting with: | L l/
Search Description: { Can't find your Code? Click here to use our Advanced Search tool
Watch a short video o
on using this tool! ' MNeed more help?
Tip! Click the icon to expand your choices

+ \lideo Lesson +The Basics
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ACOUSTICAL TILE, INSULATING MATERIALS, AND SUPPLIES

ADDRESSING. COPYING, MIMEQGRAPH, AND SPIRIT DUPLICATING MACHINE SUPPLIES: CHEMICALS, INKS. PAPER, ETC.
AGRICULTURAL CROPS AND GRAINS INCLUDING FRUITS, MELONS, NUTS, AND VEGETABLES

AGRICULTURAL EQUIPMENT. IMPLEMENTS, AND ACCESSORIES (SEE CLASS 022 FOR PARTS)

AGRICULTURAL EQUIPMENT AND IMPLEMENT PARTS

AIR COMPRESSORS AND ACCESSORIES
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AIR CONDITIONING, HEATING, AND VENTILATING: EQUIPMENT, PARTS AND ACCESSORIES (SEE RELATED ITEMS IN CLASS 740)
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Look for the main fiparento commodity code class that best describes what you sellé and youill see a list of
commodity codes under that main fiparento class that has your keyword in the description.

NIGP e
EIDescm

28503  Armresters, Lightning i
28505 Beacon/Light Systems Complete For Buildings, Roadside, etc. (See Class 120 for Marine Beacons)

28527 Control Devices, \Lighting (Including Photocells, Multiple Relays, Lighting Contactors)

28529 Dimmers, Light (See Class 855 for Theatre Dimmers)

28533  Fog Light Systems (Mot Automotive)

28554 Lighting Fixtures, Indoor: All Kinds and Parts {Including Lampholders and Recycled Types)

28555 [lighting, Area, Pole or Standard Mounted (Parking Lots, etc.)

28556 | Lighting Fixtures, Outdoor: Floodlights, Spotlights, Yard Lights, and all other Weatherproof Fixtures (Except Streetlights) (In
28557 |Lighting, Solar Powered

28558 | Lighting Units, Emergency, Battery Operated; and Batteries

28558 Ijght Meters and Reflectometers (For Office lllumination Measurement, Reflectivity, etc. (Mot Photographic or Lah)
28576 Street and Highway Lighting Luminaires, Accessories and Parts

28580 StreetLight Foles and Standards

28583 Towers, Light

+ 30500 ENGINEERING AND ARCHITECTURAL EQUIPMENT, SURVEYING EQUIPMENT, DRAWING INSTRUMENTS, AN

If you donit see your codes, try using the Advanced Search feature! Learn more about using this tool...

Check out the Video Lesson located at the top right of the
NIGP Code Look Up tool landing page!
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Step 2: Use Free Public Reports To Identify Your Target Audience

Once youive identiyed your codes, next use eVAis free Public Reports to tell you whois buying those
products/services, the prices they are paying, speciyc order details and more!.

Access eVAis free Public Reports from the eVA website homepage by clicking on Public Reports link. Then
select the report titted CommoditySummarySpent at a Glance.

em ; 703 - Commodity Summary Spend at a Glance

Suggestions/Comments?

Select your search preference: O Specific Vendor

Enter at least one field:

Line Item D ipti

Example: server

MNIGP Code Lookup

From: 06/01/11
© To: 06/30/11

Search by Commodity Code to ynd

» Total amount being spent by commodity code (NIGP)

This report was run at 07/06/2011 09:52:18

User Selected/Entered Choices:

MNIGP Commodity Codels): | 28554 |

Start Date: | 0610172011
End Date: | 06/30/2011

NIGP code HIGP Description Order Count

Total HIGP Spend
Lighting Fictures, Indoor: All Kinds and Partz (Including Lampholders and Recycled Types) 5150,422.53
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Drill down and ynd...
e Selling Vendor
e Buyer name & contact information

S ETEC e T COUe - 20008
Trouble downloading? Click here
Order # Order Date Vendor Hame (as shown on ordel SWAM  Purchasing Preparer Requester eMailPhone Order Line
Agency Count

m 6/1/2011 DR S AZ13NSU E 2
01389683 81312011 | Quickcandles.com AZ42CNU Rose, Elize elize.roze@enu.edu/757-594-8785 1
PCO952136 B/3/2011 | WW GRAINGER INC A247GHU Pulig, Steven spulis@gmu.edu/703-993-3721 1
FP725450 6/6/2011 | PBS CONTRACTING, INC. 5 AZBONVCC Holzer Fobinette, Cheryl | crobinette@nvee.edu/703-323-3251 1
PCO952871 6/6/2011 | REYNOLDS LIGHTING SUPPLY CO. SW ATTID Jackson, Cazzandra Warjorie. Walker@dj virginia.gov/804-323-2565 1

Click on the PO
Number to see

° ACtuaI ItemS bought gler#  Line item Llneltem Quanity UOM  Unit  Previous Line Line Amount Line Total for SelectedTime MNeedBy Contract# Vendor

# Price Total Difference Period Date Part#

° Quantlty p23245 1 50.00 5136.00 Central Warehouse,
* Price paid : bz
foaeds 2 SHIPPING 1 EA $3.93 $0.00 $8.93 $8.93 Central Warehouse,
-B060,US

This isnit the only report that can help you ynd your target audience. You can also use the report titled Who's
Buying What | Sell, which will get you right to the details on what buyers are purchasing!

Need more help? Watch the training videos available on how to use the Report and Resource Center and its
reports located under the Training tab of the eVA website!

Which Reports to Use When

Click on the link at the top of the Report and Resource Center page for a guide on using this and other reports!

loing business with Virginia...click here to register.

eVA Welcomes: A & E Excavatin
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